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CAPITAL CITY DEVELOPMENT CORPORATION 
Board of Commissioners Meeting 

Board Room, Fifth Floor, 121 N. 9th Street 
June 10, 2024, 12 p.m. 

 
Virtual attendance via live stream available at https://ccdcboise.com/board-of-commissioners/ 

 
 

A G E N D A 
 
 
 

I. CALL TO ORDER ..........................................................................................................Chair Haney Keith 
 
II. ACTION ITEM: AGENDA CHANGES/ADDITIONS ........................................................Chair Haney Keith 
 
III. ACTION ITEM: CONSENT AGENDA 

A. Minutes and Reports 
1. Approve Meeting Minutes for May 13, 2024 

 
B. Other 

1. Approve Resolution 1877: 1011 W. Grove St., Marriott AC/Element Hotel. Amendment 1 to the 
Type 4 Capital Improvement Reimbursement Agreement with Pennbridge Lodging. 

2. Approve Resolution 1878: Records Destruction 
 
IV. ACTION ITEM  

A. CONSIDER Resolution 1876: Selection of On-Call Design Professionals .. Kathy Wanner (10 minutes) 
 
V. ADJOURN 

This meeting will be conducted in compliance with the Idaho Open Meetings Law and will allow both in-person and virtual 
attendance. In addition, consistent with the Center for Disease Control COVID-19 guidelines, people with symptoms, a positive 
test, or exposure to someone with COVID-19 should stay home or wear a mask. This meeting is being conducted in a location 
accessible to those with physical disabilities. Participants may request reasonable accommodations, including but not limited to a 
language interpreter, from CCDC to facilitate their participation in the meeting. For assistance with accommodation, contact CCDC 
at 121 N 9th St, Suite 501 or (208) 384-4264 (TTY Relay 1-800-377-3529). 

https://ccdcboise.com/board-of-commissioners/
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MINUTES OF MEETING 
BOARD OF COMMISSIONERS 

CAPITAL CITY DEVELOPMENT CORPORATION 
Board Room, Fifth Floor, 121 N. 9th Street 

Boise, ID 83702 
May 13, 2024 

 
 

I. CALL TO ORDER: 
 
Chair Haney Keith convened the meeting with a quorum at 12:00 p.m. The Chair advised that 
Commissioners are attending the meeting virtually, that CCDC Executive Director, John Brunelle, 
is present at the meeting location, and that the meeting room is open for the public to attend the 
meeting.  
 
Roll Call attendance taken, by Sandy Lawrence, Executive Assistant confirming quorum. 
 
Commissioners attended the meeting via Zoom. 
 
Present: Commissioner Drew Alexander, Commissioner Todd Cooper, Commissioner Ryan 
Erstad, Commissioner Danielle Hurd, Commissioner Latonia Haney Keith, Commissioner Rob 
Perez, Commissioner John Stevens. 
 
Absent: Commissioner Alexis Townsend and Commissioner Lauren McLean. 
 
John Brunelle, Executive Director; Doug Woodruff, Development Director; Mary Watson, General 
Counsel; Kathy Wanner, Contracts Manager; Amy Fimbel, Senior Project Manager – Capital 
Improvements; and Sandy Lawrence, Executive Assistant; were at the CCDC physical office 
location. Agency legal counsel, Meghan Sullivan Conrad attended the meeting via Zoom. 
 
II. ACTION ITEM: AGENDA CHANGES/ADDITIONS 
There were no changes or additions made to the agenda.  
 
III. ACTION ITEM: CONSENT AGENDA 

 
A. Minutes and Reports 

1. Approve Meeting Minutes for April 8, 2024 
 

B. Other 
1. Approve Resolution 1875: 150 S. 5th St., CW Moore Park Improvements. Type 4 

Participation Agreement with Boise City Parks & Recreation. 
 

Commissioner Cooper made a motion to approve the Consent Agenda. 
Commissioner Hurd seconded the motion. 
 
Roll Call:  
 
Commissioner Alexander - Aye 
Commissioner Cooper - Aye 
Commissioner Erstad - Aye 
Commissioner Haney Keith – Aye 
Commissioner Hurd - Aye 
Commissioner Perez - Aye 
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Commissioner Stevens - Aye 
 
The motion carried 7 - 0. 

 
IV. ACTION ITEM 
 

Commissioner Lauren McLean joined the meeting virtually at 12:02 pm at the start of 
Action Item A. 

 
A. CONSIDER Resolution 1873: Bannock Street Streetscape Improvements Project, 

12th St. to 16th St. Ranking for RFQ: Construction Manager/General Contractor 
(CM/GC) RFQ Ranking 
 
Amy Fimbel, Senior Project Manager – Capital Improvements and Kathy Wanner, 
Contracts Manager gave a report. 
 
Commissioner Alexander moved to adopt Resolution 1873 approving the CM/GC RFQ 
ranking for the Bannock Street Streetscape Improvements, 12th to 16th Streets Project 
and authorizing the Executive Director to negotiate and execute a CM/GC Agreement. 
Commissioner Hurd seconded the motion. 
 
Roll Call:  
 
Commissioner Alexander - Aye 
Commissioner Cooper - Aye 
Commissioner Erstad - Aye 
Commissioner Haney Keith - Aye 
Commissioner Hurd - Aye 
Commissioner McLean - Aye 
Commissioner Perez - Aye 
Commissioner Stevens - Aye 
 
The motion carried 8 - 0. 
 

V. MEETING ADJOURNMENT 
 
There being no further business to come before the Board, a motion was made by Commissioner 
Cooper to adjourn the meeting. Commissioner Haney Keith directed the adjournment of the 
meeting. 
 
The meeting adjourned at 12:12 p.m. 
 
ADOPTED BY THE BOARD OF DIRECTORS OF THE CAPITAL CITY DEVELOPMENT 
CORPORATION ON THE 10th DAY OF JUNE 2024. 
 
 

       
Latonia Haney Keith, Chair 

 
 

       
Lauren McLean, Secretary 



 

 

AGENDA BILL 

Agenda Subject: 
Approve Resolution 1877: 1011 W. Grove St., Marriott AC/Element 
Hotel. Amendment 1 to the Type 4 Capital Improvement Reimbursement 
Agreement with Pennbridge Lodging. 

Date: 
June 10, 2024 

Staff Contact: 
Amy Fimbel, 
Sr. Project Manager 

Attachments: 
1. Resolution 1877 
2. Amendment 1 to the Type 4 Capital Improvement 

Reimbursement Agreement 

Action Requested:  
Adopt Resolution 1877 approving and authorizing the Executive Director to execute Amendment 
1 to the Type 4 Capital Improvement Reimbursement Agreement with Pennbridge BL19, LLC.  

 
Fiscal Notes: 
The original not to exceed amount of $565,897 is amended by Resolution 1877 to the amount of 
$669,482. The FY2024 approved budget has adequate resources programmed to fund this 
amendment. 

Background: 
Pennbridge BL19, LLC has an existing Type 4 Capital Improvement Reimbursement Agreement 
dated December 15, 2023. This agreement covers public improvements including new or 
expanded water, sewer, and gas lines, and undergrounded power and fiber lines associated with 
the 15-story dual-branded Marriott AC/Element Hotel located at 1011 W. Grove Street. These 
improvements are being constructed in coordination with CCDC’s Capital Improvement Projects 
Rebuild Linen Blocks on Grove Street and the recently completed Rebuild 11th Street Blocks. 
 
During construction the Participant encountered unexpected underground utilities located in the 
easement area that were not accounted for in the initial planning and cost estimation, resulting in 
additional excavation work and an increase to the estimated costs for construction of the public 
improvements in the amount of $103,585. 
 
Changes to the agreement include: 

- Update Section 1. Effective Date; Term to reflect additional time to complete the Public 
Improvements. 
- Update Section 7. CCDC’s Reimbursement Payment Amount to an amended not to 
exceed amount of $669,482 to account for the additional construction expenses. 
- Update Exhibit C – Public Improvement Plans to include additional documentation 
showing the removal of existing utilities in the alley adjacent to parcels R1013001543 and 
R1013001563.  
- Update Exhibit D – Schedule of Eligible Expenses to include additional cost 
documentation for the removal of existing utilities in the alley and added sub-base and 
surface preparation ($103,585).  

 



Staff Recommendation: 
Approve and authorize the Executive Director to execute Amendment 1 to the Type 4 Capital 
Improvement Reimbursement Agreement with Pennbridge BL19, LLC. 
 
Suggested Motion: 
I move to adopt Resolution 1877 approving and authorizing the Executive Director to execute 
Amendment 1 to the Type 4 Capital Improvement Reimbursement Agreement with Pennbridge 
BL19, LLC. 
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RESOLUTION NO. 1877 
 
BY THE BOARD OF COMMISSIONERS OF THE URBAN RENEWAL AGENCY OF BOISE CITY, 
IDAHO:   
 

A RESOLUTION OF THE BOARD OF COMMISSIONERS OF THE URBAN 
RENEWAL AGENCY OF BOISE CITY, IDAHO, APPROVING THE FIRST 
AMENDMENT TO THE TYPE 4 CAPITAL IMPROVEMENT REIMBURSEMENT 
AGREEMENT BETWEEN THE AGENCY AND PENNBRIDGE BL19, LLC, FOR 
SPECIFIED PUBLIC IMPROVEMENTS; AUTHORIZING THE AGENCY 
EXECUTIVE DIRECTOR TO EXECUTE THE AMENDMENT AND ANY 
NECESSARY DOCUMENTS; AUTHORIZING ANY TECHNICAL CORRECTIONS 
TO THE AMENDMENT; AUTHORIZING THE EXPENDITURE OF FUNDS; AND 
PROVIDING AN EFFECTIVE DATE.   

 
 THIS RESOLUTION is made on the date hereinafter set forth by the Urban Renewal 
Agency of Boise City, Idaho, an independent public body, corporate and politic, authorized under 
the authority of the Idaho Urban Renewal Law of 1965, as amended, Chapter 20, Title 50, Idaho 
Code, and the Local Economic Development Act, as amended and supplemented, Chapter 29, 
Title 50, Idaho Code (collectively, the “Act”), as a duly created and functioning urban renewal 
agency for Boise City, Idaho (hereinafter referred to as the “Agency”).  
 

WHEREAS, the City Council of the City of Boise City, Idaho (the “City”), after notice duly 
published, conducted a public hearing on the River Street-Myrtle Street Urban Renewal Plan (the 
“River Street Plan”), and following said public hearing the City adopted its Ordinance No. 5596 on 
December 6, 1994, approving the River Street Plan and making certain findings; and, 
 
 WHEREAS, the City, after notice duly published, conducted a public hearing on the First 
Amended and Restated Urban Renewal Plan, River Street-Myrtle Street Urban Renewal Project 
(annexation of the Old Boise Eastside Study Area and Several Minor Parcels) and Renamed 
River Myrtle-Old Boise Urban Renewal Project (the “River Myrtle-Old Boise Plan”); and, 

 
WHEREAS, following said public hearing, the City adopted its Ordinance No. 6362 on 

November 30, 2004, approving the River Myrtle-Old Boise Plan and making certain findings; and, 
 
WHEREAS, the City, after notice duly published, conducted a public hearing on the First 

Amendment to the First Amended and Restated Urban Renewal Plan, River Street-Myrtle Street 
Urban Renewal Project and Renamed River Myrtle-Old Boise Urban Renewal Project (“First 
Amendment to the River Myrtle-Old Boise Plan”); and, 

 
WHEREAS, following said public hearing, the City adopted its Ordinance No. 24-18 on 

July 24, 2018, approving the First Amendment to the River Myrtle-Old Boise Plan deannexing 
certain parcels from the existing revenue allocation area and making certain findings; and, 
 

WHEREAS, on December 11, 2023, the Agency Board adopted Resolution No. 1848 
approving a Type 4 Participation Agreement (“Agreement”) with Pennbridge BL19, LLC, for 
reimbursement of the construction of Public Improvements, which included new or expanded 
water, sewer, and gas lines, and undergrounded power and fiber lines that meet eligibility criteria 
for reimbursement under CCDC’s Participation Program as a Public Improvement (the “Project”); 
and, 
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WHEREAS, during construction of the Project, Pennbridge BL19, LLC, encountered 
unexpected underground utilities that were not accounted for in the initial planning and cost 
estimation, resulting in additional excavation work and an increase to the estimated costs for 
construction of the Public Improvements in the amount of $103,585; and, 
 

WHEREAS, the Parties wish to amend the Agreement to increase the estimated costs for 
the project by $103,585 and to allow for additional time for Pennbridge BL19, LLC, to complete 
the Public Improvements contemplated under the Agreement. 
  
 

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE BOARD OF 
COMMISSIONERS OF THE URBAN RENEWAL AGENCY OF BOISE CITY, IDAHO, AS 
FOLLOWS:   
 
 Section 1: That the above statements are true and correct. 
 
 Section 2: That the Amendment 1 to the Type 4 Capital Improvement Reimbursement 
Agreement with Pennbridge BL19, LLC, a copy of which is attached hereto as Exhibit A and 
incorporated herein by reference, be and the same hereby is approved. 
 
 Section 3: That the Agency Executive Director is hereby authorized to sign and enter 
into the Amendment 1 to the Type 4 Capital Improvement Reimbursement Agreement with 
Pennbridge BL19, LLC, and to execute all necessary documents required to implement the 
actions contemplated by the Amendment, subject to representations by the Agency staff and the 
Agency legal counsel that all conditions precedent to such actions have been met; and further, 
any necessary technical changes to the Amendment or other documents are acceptable, upon 
advice from the Agency’s legal counsel that said changes are consistent with the provisions of 
the Amendment and the comments and discussions received at the June 10, 2024, Agency Board 
meeting; the Agency is further authorized to expend any and all funds contemplated by the 
Amendment and to perform any and all other duties required pursuant to said Amendment. 
 
 Section 4: That this Resolution shall be in full force and effect immediately upon its 
adoption and approval.   

 
PASSED AND ADOPTED by the Urban Renewal Agency of Boise City, Idaho, on June 

10, 2024.  Signed by the Chair of the Agency Board of Commissioners and attested by the 
Secretary to the Agency Board of Commissioners on June 10, 2024. 
 

URBAN RENEWAL AGENCY OF BOISE CITY  
 
 
      By:         
            Latonia Haney Keith, Chair 
ATTEST: 
 
 
By:        
      Lauren McLean, Secretary 
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TYPE 4 CAPITAL IMPROVEMENT REIMBURSEMENT AGREEMENT 
AMENDMENT 1 

THIS AMENDMENT 1 TO THE TYPE 4 CAPITAL IMPROVEMENT REIMBURSEMENT 
AGREEMENT (“Amendment 1”) is entered into by and between the URBAN RENEWAL AGENCY OF 
BOISE CITY, IDAHO, also known as Capital City Development Corporation, an independent public body, 
corporate and politic, authorized under the authority of the Idaho Urban Renewal Law of 1965, as 
amended, chapter 20, title 50, Idaho Code, and the Local Economic Development Act, as amended and 
supplemented, chapter 29, title 50, Idaho Code (collectively the “Act”), as a duly created and functioning 
urban renewal agency for Boise City, Idaho (“CCDC”), and PENNBRIDGE BL19, LLC, an Idaho limited 
liability company (“Participant”). CCDC and Participant may be collectively referred to as the “Parties” 
and each individually as a “Party.”  

RECITALS 

A. The Parties entered into a Type 4 Capital Improvement Reimbursement Agreement
("Agreement"), effective December 15, 2023, in order for CCDC to reimburse Participant for construction 
of public improvements, which included upgrading water mains, sewer, gas, power and fiber lines, all of 
which meet eligibility criteria for reimbursement under CCDC’s Participation Program as a Public 
Improvement. 

B. During construction of the Public Improvements, Participant encountered unexpected
underground utilities located in the easement area that were not accounted for in the initial planning and 
cost estimation, resulting in additional excavation work and an increase to the estimated costs for 
construction of the Public Improvements in the amount of $103,585.  

C. Participant has requested an amendment to the Agreement to account for the additional
construction expenses. A copy of Participant’s request is attached hereto as Exhibit A and incorporated 
herein by reference. 

D. In accordance with Section 27 of the Agreement, the Parties hereby wish to amend the
Agreement to allow for additional time to complete the Project, to modify CCDC’s Reimbursement 
Payment Amount, and to supplement Exhibit C to the Agreement with additional documentation. 

AGREEMENT 

NOW, THEREFORE, in consideration of the above recitals which are not mere recitations but are 
covenants of the Parties that are binding upon them and form a portion of the consideration for the 
agreements contained herein, the mutual covenants contained herein, and other good and valuable 
consideration, the receipt and sufficiency of which are hereby acknowledged, the Parties hereby amend 
the Agreement as follows: 
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Section 1. Section 1, Effective Date; Term, is hereby amended to read as follows: 
 
 

1. Effective Date; Term.  The “Effective Date” of this Agreement shall be the date on which this 
Agreement was signed by the last of the Parties to execute it. The Agreement Term shall commence on 
the Effective Date and shall continue until either: 1) all obligations of each Party are complete; or 2) 
September 30, 2024, whichever comes first. Participant must reach Completion of the Public 
Improvements and demonstrate significant Progress of Construction of the Project by May June 30, 2024. 
A one-hundred-eighty (180) day extension to these deadlines may be granted upon written approval by 
CCDC. If Completion has not been reached by that date, CCDC may, in its sole discretion, deem 
Participant to be in default and, subject to Section 10 below, terminate this Agreement without penalty.  
 
The Parties hereto expressly acknowledge and understand the RMOB District terminates September 30, 
2025, and that CCDC cannot and will not extend any obligations of this Agreement beyond this 
termination date. 
 
“Completion” shall mean that the Participant has received acceptance of the Public Improvements from 
the City of Boise/from Approving Agencies/or received Certificate of Completion.  Significant Progress of 
Construction of the Project shall be shown by providing the following documentation, (the “Completion 
Documentation”) to CCDC: 
 

a. Copy of approved City of Boise Building Permit and ACHD ROW Permit for the Project. 
 

b. Evidence of Project Financing: Reliable estimates for developing the Project and copy of 
loan commitment(s) demonstrating developer has adequate funds to complete the 
Project. 

 
c. Copy of Notice to Proceed Letter from Participant to Contractor. 

 
d. Copy of site demolition plan and specifications section showing the preservation and 

protection of existing conditions, specifically including the CCDC CIP Improvements. 
 
 
Section 2.   Section 7, CCDC’s Reimbursement Payment Amount, is hereby amended to read 

as follows:  
 
7. CCDC’s Reimbursement Payment Amount. In accordance with the Participation Program, 
and subject to the conditions set forth in Section 8, CCDC agrees to reimburse Participant Actual Eligible 
Costs not to exceed FIVE HUNDRED SIXTY-FIVE THOUSAND EIGHT HUNDRED NINETY-SEVEN 
AND 00/100 ($565,897.00) SIX HUNDRED SIXTY-NINE THOUSAND FOUR HUNDRED EIGHTY-
TWO AND 00/100 DOLLARS ($669,482). Actual Eligible Costs do not include soft costs (e.g., 
architectural and engineering design, permits, traffic control, and mobilization). The payment for this 
Type 4 Agreement will be made as a one-time reimbursement. 

 
 

Section 3. Exhibit C, Public Improvement Plans, to the Agreement, is hereby amended to 
include the additional documentation included in Supplement to Exhibit C, attached and incorporated 
herein. 

 
 
Section 4. Exhibit D, Schedule of Eligible Expenses, to the Agreement, is hereby amended 

to include the additional documentation included in Supplement to Exhibit D, attached and incorporated 
herein. 
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Section 5. All other terms and conditions of the Agreement shall remain in full force and effect. 

This Amendment shall control in the event of a conflict between this Amendment and the Agreement. 
 
 

End of Amendment No. 1  |  Signatures appear on the following page. 
  





PENN BRIDGE 

HOSPITALITY 

Capital City Development Corp 

121 N 9th St #501 

Boise, ID 83702 

Subject: Request for Amendment to T4 Agreement between Pennbridge BL19, LLC & CCDC 

Capital City Development Corp: 

We are writing to formally request an amendment to the existing T4 agreement dated December 15, 2023, between 

Penn bridge BL19, LLC and CCDC. The purpose of this amendment is to address the additional costs incurred due to 

unforeseen utilities excavation encountered during the Marriott AC/ELMT downtown Boise construction project. 

During the course of the project, we encountered unexpected underground utilities located in the easement between 

the north and south portion of the block that were not accounted for in the initial planning and cost estimation. As a 

result, additional excavation work was necessary to proceed with the project, ensuring safety and compliance with 

regulatory standards. The additional work has resulted in increased costs amounting to $103,585. 

I have included relevant documentation which shows the cost breakdown. The excavation work has been completed and 

we have paid all associated costs. 

Given these circumstances, we kindly request that our agreement be amended to include the additional costs associated 

with the utilities excavation. 

Please let us know if you require further information or if additional documentation is required to facilitate this 

amendment. We appreciate your consideration. 

Sincerely, 

Jared S. Smith 

Pennbridge BL19, LLC 

jss@pennbridge.com 

(208) 934-2404
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Project Name: 1011 W Grove St - Marriott AC/Element Hotel - 
Type 4

Plan Date: November 29, 
2023

By: Pennbridge Lodging

TOTAL ELIGIBLE COSTS:

CCDC Participation Program
Type 2 Eligible Expenses Application Form

Actual Eligible Costs To Be Determined by CCDC

ALL SCOPE MUST BE 1) LOCATED ON PUBLIC IMPROVEMENT PERMIT AND 2) IN THE PUBLIC RIGHT OF WAY

CCDC Participation Program
Eligible Costs Application Form

Actual Eligible Costs To Be Determined by CCDC

INFRASTRUCTURE & UTILITIES: (In right-of-way)

TOTAL COST
UTILITIES:
1   Power line (new/relocation/extension)                                                                                                                173,382
2   Water line (new/relocation/extension)                                                                                                                221,514
3   Sewer line (new/relocation/extension)                                                                                                                  13,908
4   Natural gas line (new/relocation/extension)                                                                                                        61,449
5   Fiber line (new/relocation/extension)                                                                                                                    76,840
STREET:
6   Asphalt patchwork & curb/gutter prep                                                                                                                     18,804
ALLEY:
7  Removal of existing utilities, sub-base and prep                                                                                                103,585

Important Note:
Each program where eligible costs are identified will only pay for those approved expenses not otherwise paid for by 

another public entity.

669,482

rstrong
Stamp
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RESOLUTION NO. 1878 

BY THE BOARD OF COMMISSIONERS OF THE URBAN RENEWAL AGENCY OF BOISE CITY, 
IDAHO: 

A RESOLUTION OF THE BOARD OF COMMISSIONERS OF THE URBAN 
RENEWAL AGENCY OF BOISE CITY, IDAHO, APPROVING THE 
DESTRUCTION OF CERTAIN RECORDS ELIGIBLE FOR DESTRUCTION 
PURSUANT TO THE PUBLIC RECORD RETENTION POLICY APPROVED ON 
MARCH 13, 2017, THROUGH THE ADOPTION OF RESOLUTION NO. 1487; 
AUTHORIZING THE AGENCY EXECUTIVE DIRECTOR TO DESTROY THOSE 
RECORDS CURRENTLY ELIGIBLE FOR DESTRUCTION; AND PROVIDING AN 
EFFECTIVE DATE. 

THIS RESOLUTION is made on the date hereinafter set forth by the Urban Renewal 
Agency of Boise City, Idaho, an independent public body, corporate and politic, authorized under 
the authority of the Idaho Urban Renewal Law of 1965, as amended, Chapter 20, Title 50, Idaho 
Code, and the Local Economic Development Act, as amended and supplemented, Chapter 29, 
Title 50, Idaho Code (collectively, the “Act”), as a duly created and functioning urban renewal 
agency for Boise City, Idaho (hereinafter referred to as the “Agency”). 

WHEREAS, the City Council of the City of Boise City, Idaho (the “City”), after notice duly 
published, conducted a public hearing on the River Street-Myrtle Street Urban Renewal Plan (the 
“River Street Plan”), and following said public hearing the City adopted its Ordinance No. 5596 on 
December 6, 1994, approving the River Street Plan and making certain findings; and, 

WHEREAS, the City, after notice duly published, conducted a public hearing on the First 
Amended and Restated Urban Renewal Plan, River Street-Myrtle Street Urban Renewal Project 
(annexation of the Old Boise Eastside Study Area and Several Minor Parcels) and Renamed 
River Myrtle-Old Boise Urban Renewal Project (the “River Myrtle-Old Boise Plan”); and, 

WHEREAS, following said public hearing the City adopted its Ordinance No. 6362 on 
November 30, 2004, approving the River Myrtle-Old Boise Plan and making certain findings; and, 

WHEREAS, the City, after notice duly published, conducted a public hearing on the First 
Amendment to the First Amended and Restated Urban Renewal Plan, River Street-Myrtle Street 
Urban Renewal Project and Renamed River Myrtle-Old Boise Urban Renewal Project (“First 
Amendment to the River Myrtle-Old Boise Plan”); and, 

WHEREAS, following said public hearing, the City adopted its Ordinance No. 24-18 on 
July 24, 2018, approving the First Amendment to the River Myrtle-Old Boise Plan deannexing 
certain parcels from the existing revenue allocation area and making certain findings; and, 

WHEREAS, the City, after notice duly published, conducted a public hearing on the 
Westside Downtown Urban Renewal Plan (the “Westside Plan”), and following said public hearing 
the City adopted its Ordinance No. 6108 on December 4, 2001, approving the Westside Plan and 
making certain findings; and, 

WHEREAS, the City, after notice duly published, conducted a public hearing on the First 
Amendment to the Urban Renewal Plan Westside Downtown Urban Renewal Project (“First 
Amendment to the Westside Plan”); and, 
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WHEREAS, following said public hearing, the City adopted its Ordinance 45-20 on 
December 1, 2020, annexing two (2) geographical areas adjacent and contiguous to the northern 
boundary of the Westside Project Area into the existing revenue allocation area and making 
certain findings; and, 

WHEREAS, the City after notice duly published, conducted a public hearing on the 30th 
Street Area Urban Renewal Plan (“30th Street Plan”), and following said public hearing, the City 
adopted its Ordinance No. 6868 on December 4, 2012, approving the 30th Street Plan and making 
certain findings; and,  

WHEREAS, the City, after notice duly published, conducted a public hearing on the First 
Amendment to the 30th Street Plan (“First Amendment to the 30th Street Plan”), and following 
said public hearing, the City adopted its Ordinance No. 26-18 on July 24, 2018, approving the 
First Amendment to the 30th Street Plan de-annexing certain parcels from the existing revenue 
allocation area and making certain findings; and, 

WHEREAS, the City, after notice duly published, conducted a public hearing on the Urban 
Renewal Plan for the Shoreline District Urban Renewal Project Area (the “Shoreline District 
Plan”), and following said public hearing the City adopted its Ordinance No. 55-18 on December 
18, 2018, approving the Shoreline District Plan and making certain findings; and, 

WHEREAS, the City, after notice duly published, conducted a public hearing on the Urban 
Renewal Plan for the Gateway East Economic Development District Project Area (the “Gateway 
East District Plan”), and following said public hearing the City adopted its Ordinance No. 58-18 
on December 18, 2018, approving the Gateway East District Plan and making certain findings; 
and, 

WHEREAS, the City, after notice duly published, conducted a public hearing on the Urban 
Renewal Plan for the State Street District Urban Renewal Project (the “State Street District Plan”), 
and following said public hearing the City adopted its Ordinance No. 45-21 on October 26, 2021, 
approving the State Street District Plan and making certain findings; and, 

WHEREAS, the River Myrtle-Old Boise Plan (as amended), the Westside Plan (as 
amended), the 30th Street Plan (as amended), the Shoreline District Plan, the Gateway East 
District Plan, and the State Street District Plan are collectively referred to as the “Plans”; and, 

WHEREAS, on March 13, 2017, the Agency Board approved Agency Resolution No. 1487 
which adopted the Agency’s Public Records Retention Policy and Email Policy (the “Public 
Record Retention Policy”), consistent with Idaho Code Section 50-907 regarding the classification 
and retention of records; and, 

WHEREAS, the Agency believes it to be beneficial to have the Agency Board approve the 
destruction of records identified on Exhibit A, attached to this Resolution and incorporated by 
reference as if set forth in total herein, which are currently eligible for destruction pursuant to the 
Public Record Retention Policy; and,   

WHEREAS, the Agency has notified the Boise City Clerk in writing that certain records are 
scheduled for destruction and has invited the City to notify the Agency within 30 days whether 
they wish to retain all or a portion of said records at their own expense; and, 
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WHEREAS, the Agency recommends approval of the destruction of those records 
currently eligible for destruction according the Public Record Retention Policy, unless the Boise 
City Clerk should respond affirmatively within the given time frame that they wish the records to 
be retained; and,   

WHEREAS, the Agency Board finds it in the best interests of the Agency and the public 
to approve the destruction of those records currently eligible for destruction, provided that the 
Boise City Clerk does not indicate that the records should be retained. 

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE BOARD OF 
COMMISSIONERS OF THE URBAN RENEWAL AGENCY OF BOISE CITY, IDAHO:   

Section 1: That the above statements are true and correct.  

Section 2: That the Agency Executive Director is authorized and directed to take all 
action to destroy the records listed on Exhibit A, attached hereto, including providing advance 
notice to the Boise City Clerk. 

Section 3: That this Resolution shall be in full force and effect immediately upon its 
adoption and approval.  

PASSED AND ADOPTED by the Urban Renewal Agency of Boise City, Idaho, on June 
10, 2024.  Signed by the Chair of the Agency Board of Commissioners and attested by the 
Secretary to the Agency Board of Commissioners on June 10, 2024.   

URBAN RENEWAL AGENCY OF BOISE CITY  

By: 
 Latonia Haney Keith, Chair 

ATTEST: 

By: 
 Lauren McLean, Secretary 





EXHIBIT A

Date Contents
Retention 

Classification
Eligible Destruction

Date & Review 
Digital and Paper

Participation Contracts - Central District
11/14/2017 T1 - 745 W Idaho St - Cap Terrace - Hawkins SEMI-PERMANENT 11/14/2022
4/18/2014 T4 - 150 N Capitol Blvd - Boise City Hall - 2014 SEMI-PERMANENT 4/18/2019
2/14/2017 T4 - 150 N Capitol Blvd - Boise City Hall - 2017 SEMI-PERMANENT 2/14/2022
11/1/2018 T4 - 745 W Idaho St - CapTerrace - Hawkins SEMI-PERMANENT 11/1/2023
7/27/2018 T4 - Union Block Alley - Parklane SEMI-PERMANENT 7/27/2023
9/28/2018 T4 - Union Block Geothermal - Boise City SEMI-PERMANENT 9/28/2023

License Agreements - 8th Street
9/12/2018 Temporary Construction License - Alpha Masonry SEMI-PERMANENT 9/30/2023
5/17/2018 Temporaray License Agreement - Diablo (awnings) SEMI-PERMANENT 9/30/2023
9/20/2018 Temporary Construction License - EKC SEMI-PERMANENT 9/30/2023
5/13/2018 Property Use Agreement - Construction Access and use of 8th Street between Main 

and Idaho Streets - GRHH Capitol Terrace LLC & HC Capitol Terrace, LLC
SEMI-PERMANENT 9/30/2023

4/25/2018 License Agreement - GRHH Capitol Terrace LLC & HC Capitol Terrace, LLC - Awings & 
Two story architectural feature (Accommodation Recording)

SEMI-PERMANENT 9/30/2023

Board Review Date:  June 10, 2024 - Resolution 1878
CCDC RECORDS ELIGIBLE FOR DESTRUCTION



June 10, 2024 

Jamie Heinzerling 
Deputy City Clerk 
cityclerk@cityofboise.org 
PO Box 500 
Boise, ID 83701 

Re: CCDC - Public Records Disposition 

Dear Ms. Heinzerling, 

Attached is Capital City Development Corporation’s Resolution 1878 which was presented and 
adopted by the Board on June 10, 2024. This resolution authorizes the disposition of the 
attached temporary and/or semi-permanent records.  

In compliance with Idaho Code Section 50-907 and the CCDC Public Records Retention Policy 
(approved on March 13, 2017, through the adoption of CCDC Resolution 1487), we are notifying 
you of our intent to destroy these records. 

If you would like any of these documents to be retained, please notify me by July 10, 2024. If 
CCDC does not hear from you by that date, we will proceed with the destruction of these 
records on or after July 10, 2024, 2024. 

Please contact me by phone at 208-384-4264 or email at kwanner@ccdcboise.com if you have 
any questions or require further information. 

Sincerely, 

Kathy Wanner 
Contracts Manager 

mailto:cityclerk@cityofboise.org
mailto:kwanner@ccdcboise.com


 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BLANK PAGE 
 
 
 
 
 



IV. 
ACTION  
ITEMS 



 Page 1 

 

 

 

AGENDA BILL 
 

Agenda Subject: 
On-Call Design Professionals 

Date: 
June 10, 2024 

 
Staff Contact: 
Kathy Wanner 
Contracts Manager 

 
Attachments: 
A:  Resolution 1876 
B.  Request for Qualifications – issued March 22, 2024 
C.  Recommended Roster of On-Call Design Professionals 

 
Action Requested: 
Adopt Resolution 1876 creating a roster of selected and pre-approved Design Professionals 
for five year (2024 - 2029) non-exclusive On-Call Professional Services Agreements. 

 
BACKGROUND: 
The Agency from time to time has the need to engage design professionals for its capital 
improvement projects. The Agency must utilize design professionals to achieve its mission of 
building attractive urban centers, igniting economic growth, and promoting healthy community 
design in Boise. Contracting for these services when needed is more cost-effective than having 
this expertise on staff. Idaho Code § 67-2320 requires that, for work only state-licensed design 
professionals are allowed to perform, all public agencies must initially engage these professionals 
based on their qualifications and demonstrated experience. To streamline that engagement 
process, Idaho Code § 67-2320(2)(i) allows public agencies to create a roster of pre-approved 
design professionals after conducting a formal, qualifications-based selection process.   
 
The Agency last conducted “on-call” pre-qualification processes in 2014 (Resolution 1333) and 
2019 (Resolution 1602). The design professional firms that have been on-call with the Agency for 
the past five years are indicated in Attachment C. The current on-call firms have performed both 
“stamped” work (work that requires state-licensure) as well as general consulting services that do 
not require licensure. These on-call professional services agreements will expire September 30, 
2024, at which time the proposed roster will become valid.   
 
Formal Request for Qualifications 
The Agency prepared a Request for Qualifications (“RFQ”) that outlined basic qualifications, 
desired professional experience, and a set of criteria which would be used to evaluate the 
proposals (Attachment B).  The RFQ requested detailed evidence of ability to perform the desired 
services through the following criteria: organizational qualifications, personnel qualifications, and 
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project experience. The Agency prepared a Scope of Services with basic qualifications and 
desired experience for each of the following design professional disciplines:  

• Architecture 

• Landscape Architecture 

• Civil Engineering 

• Structural Engineering 

In accordance with statutory requirements, the Agency published notice of the Request for 
Qualifications inviting design professionals to submit Statements of Qualifications (“SOQs”) no 
later than April 22, 2024.  Notice was published in the Idaho Statesman newspaper on March 22 
and March 29.  Thirty-one (31) individual firms responded, and some firms submitted proposals 
in more than one discipline.  Each firm is to be commended for the quality of their proposals and 
the expertise and competency of their work as evidenced in their SOQs.   
 
Evaluation Process 
The Agency formed teams to evaluate SOQs for each discipline. SOQs were first evaluated for 
compliance with the technical requirements prescribed in the RFQ, including: letter of interest, 
cover sheet, and signed waiver and release. SOQs were then reviewed by each team member 
using a points-based system to evaluate organizational qualifications, personnel qualifications, 
and project experience. Once individual evaluations were complete, teams met to discuss 
strengths and weaknesses of the SOQs and to tally all points.  
 
Recommended Firms 
The following firms are recommended for preapproval based on the RFQ criteria of expertise and 
experience in specific disciplines: 
 
Architecture Landscape Architecture 

- CSHQA, Inc. - CSHQA, Inc. 
- Cushing Terrell - GGLO, LLC 
- Hummel Architects, PLLC - Jensen Belts Associates, PLLC 
- Pivot North Architecture - Stack Rock Group, Inc. 
- ZGA Architects & Planners, Chartered - The Land Group, Inc. 

 
Civil Engineering Structural Engineering 

- Civil Survey Consultants, Inc. - Desman, Inc. 
- HDR Engineering, Inc.  - Kimley-Horn and Associates, Inc. 
- Kittelson & Associates, Inc. - KPFF, Inc. 
- Precision Engineering, LLC - Walker Consultants, Inc. 
- QRS Consulting, Inc. - WSP USA Builders, Inc. 

 
Attachment C contains the complete list of all design professionals submitting Statements of 
Qualifications in response to the RFQ and the list of firms recommended for five year (2024 –
2029) on-call agreements. Fifteen (15) of the twenty (20) recommended firms have served the 
Agency as on-call design professionals for the past five years. 
 
FISCAL NOTES: 
The on-call agreements define the terms of the contractual relationship between the Agency and 
each firm including the hourly rates charged for the professional services. The professional 
service agreements are not a guarantee of work nor compensation.  Over the next five years the 
Agency will use written task orders on an as-needed basis to contract with the various design 
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professionals for specific projects. Each task order will include the detailed scope of work, 
deliverables, schedule, and amount to be paid for that task.   
 
STAFF RECOMMENDATION: 
Adopt Resolution 1876 creating a roster of selected and pre-approved design professionals as 
shown in the resolution; authorize the Executive Director to negotiate and execute five year on-
call professional services agreements with those firms.   
 
 
 
Suggested Motion: 
 
I move to adopt Resolution 1876 creating a roster of selected and pre-approved design 
professionals as shown in the resolution and to authorize the Executive Director to negotiate 
and execute five year on-call professional services agreements with these firms.   
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Attachment A 
 

Resolution 1876 

 
 
 
 
 
 

  



RESOLUTION NO. 1876 - 1 

RESOLUTION NO. 1876 
 
BY THE BOARD OF COMMISSIONERS OF THE URBAN RENEWAL AGENCY OF BOISE CITY, 
IDAHO: 
 

A RESOLUTION OF THE BOARD OF COMMISSIONERS OF THE URBAN 
RENEWAL AGENCY OF BOISE CITY, IDAHO, APPROVING A LIST OF 
SELECTED AND PRE-APPROVED DESIGN PROFESSIONALS IN 
ACCORDANCE WITH IDAHO CODE § 67-2320; AUTHORIZING THE AGENCY 
EXECUTIVE DIRECTOR TO NEGOTIATE AND EXECUTE PROFESSIONAL 
SERVICES AGREEMENTS WITH THE SELECTED AND PRE-APPROVED 
DESIGN PROFESSIONALS; AUTHORIZING THE AGENCY EXECUTIVE 
DIRECTOR TO TAKE ALL NECESSARY ACTION TO IMPLEMENT THIS 
RESOLUTION; AND PROVIDING AN EFFECTIVE DATE. 

 
THIS RESOLUTION is made on the date hereinafter set forth by the Urban Renewal 

Agency of Boise City, Idaho, an independent public body, corporate and politic, authorized under 
the authority of the Idaho Urban Renewal Law of 1965, as amended, Chapter 20, Title 50, Idaho 
Code, and the Local Economic Development Act, as amended and supplemented, Chapter 29, 
Title 50, Idaho Code (collectively, the “Act”), as a duly created and functioning urban renewal 
agency for Boise City, Idaho (hereinafter referred to as the “Agency”). 

 
 WHEREAS, the City Council of the City of Boise City, Idaho (the “City”), after notice duly 
published, conducted a public hearing on the River Street-Myrtle Street Urban Renewal Plan (the 
“River Street Plan”), and following said public hearing the City adopted its Ordinance No. 5596 on 
December 6, 1994, approving the River Street Plan and making certain findings; and, 
 
 WHEREAS, the City, after notice duly published, conducted a public hearing on the First 
Amended and Restated Urban Renewal Plan, River Street-Myrtle Street Urban Renewal Project 
(annexation of the Old Boise Eastside Study Area and Several Minor Parcels) and Renamed 
River Myrtle-Old Boise Urban Renewal Project (the “River Myrtle-Old Boise Plan”); and, 
 

WHEREAS, following said public hearing, the City adopted its Ordinance No. 6362 on 
November 30, 2004, approving the River Myrtle-Old Boise Plan and making certain findings; and, 
 

WHEREAS, the City, after notice duly published, conducted a public hearing on the First 
Amendment to the First Amended and Restated Urban Renewal Plan, River Street-Myrtle Street 
Urban Renewal Project and Renamed River Myrtle-Old Boise Urban Renewal Project (“First 
Amendment to the River Myrtle-Old Boise Plan”); and, 
 

WHEREAS, following said public hearing, the City adopted its Ordinance No. 24-18 on 
July 24, 2018, approving the First Amendment to the River Myrtle-Old Boise Plan de-annexing 
certain parcels from the existing revenue allocation area and making certain findings; and, 
 
 WHEREAS, the City, after notice duly published, conducted a public hearing on the 
Westside Downtown Urban Renewal Plan (the “Westside Plan”), and following said public 
hearing, the City adopted its Ordinance No. 6108 on December 4, 2001, approving the Westside 
Plan and making certain findings; and, 
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WHEREAS, the City, after notice duly published, conducted a public hearing on the First 
Amendment to the Urban Renewal Plan Westside Downtown Urban Renewal Project (“First 
Amendment to the Westside Plan”); and, 

 
WHEREAS, following said public hearing, the City adopted its Ordinance 45-20 on 

December 1, 2020, annexing two (2) geographical areas adjacent and contiguous to the northern 
boundary of the Westside Project Area into the existing revenue allocation area and making 
certain findings; and, 

 
WHEREAS, the City, after notice duly published, conducted a public hearing on the 30th 

Street Area Urban Renewal Plan (the “30th Street Plan”), and following said public hearing, the 
City adopted its Ordinance No. 6868 on December 4, 2012, approving the 30th Street Plan and 
making certain findings; and, 

 
WHEREAS, the City, after notice duly published, conducted a public hearing on the First 

Amendment to the 30th Street Plan (“First Amendment to the 30th Street Plan”), and following 
said public hearing, the City adopted its Ordinance No. 26-18 on July 24, 2018, approving the 
First Amendment to the 30th Street Plan de-annexing certain parcels from the existing revenue 
allocation area and making certain findings; and, 

 
WHEREAS, the City, after notice duly published, conducted a public hearing on the Urban 

Renewal Plan for the Shoreline District Urban Renewal Project Area (the “Shoreline District 
Plan”), and following said public hearing the City adopted its Ordinance No. 55-18 on December 
18, 2018, approving the Shoreline District Plan and making certain findings; and, 

 
WHEREAS, the City, after notice duly published, conducted a public hearing on the Urban 

Renewal Plan for the Gateway East Economic Development District Project Area (the “Gateway 
East District Plan”), and following said public hearing the City adopted its Ordinance No. 58-18 
on December 18, 2018, approving the Gateway East District Plan and making certain findings; 
and, 

 
WHEREAS, the City, after notice duly published, conducted a public hearing on the Urban 

Renewal Plan for the State Street District Urban Renewal Project (the “State Street District Plan”), 
and following said public hearing the City adopted its Ordinance No. 45-21 on October 26, 2021, 
approving the State Street District Plan and making certain findings; and, 

 
WHEREAS, the River Myrtle-Old Boise Plan (as amended), the Westside Plan (as 

amended), the 30th Street Plan (as amended), the Shoreline District Plan, and the Gateway East 
District Plan, and the State Street District Plan are collectively referred to as the “Plans”; and, 

 
WHEREAS, the Act and the Plans provide for the Agency to retain and engage technical 

experts, professional services, and planning services; and, 
 

WHEREAS, Agency has, by policy, provided for certain competitive selection processes 
for consultants, planners, and others retained by the Agency; and, 

 
WHEREAS, the Agency complies with various provisions of the Idaho Code as may be 

applicable to the Agency for the selection of services; and, 
 
WHEREAS, having done so in the past, the Agency again would like to establish an 

ongoing relationship with design professionals who have the qualifications to meet the Agency's 



RESOLUTION NO. 1876 - 3 

consulting needs for on-call architecture, landscape architecture, civil engineering, and structural 
engineering services related to urban renewal projects and Agency owned parking garages in  
Boise or any future urban renewal areas or potential areas within the jurisdiction of the Agency; 
and, 

 
WHEREAS, Idaho Code § 67-2320 allows the Agency to undertake a qualitative selection 

process for design professionals; and, 
 

WHEREAS, the Agency published the requisite notice of the Request for Qualifications 
("RFQ") in the Idaho Statesman newspaper on March 22 and 29, 2024, and further the RFQ was 
made available to interested parties on March 22, 2024, with an April 22, 2024, deadline for 
submission; and, 

 
WHEREAS, the Agency requested Statements of Qualifications (“SOQs”) from firms in the 

specific disciplines of Architecture, Landscape Architecture, Civil Engineering, and Structural 
Engineering; and, 

 
WHEREAS, as a result of the RFQ, the Agency received thirty-eight (38) SOQs from thirty-

one (31) individual firms; and, 
 
WHEREAS, Idaho Code § 67-2320(2)(i) allows agencies to develop a roster of 

prequalified firms so long as that roster is made up of at least two (2) persons or firms that have 
the requisite qualifications; and, 
 

WHEREAS, the Agency reviewed the SOQs for Architecture, Landscape Architecture, 
Civil Engineering, and Structural Engineering and evaluated how each SOQ met the basic 
requirements and desired experience requested by the Agency; and, 

 
WHEREAS, following the evaluation of the SOQs, the Agency concluded that the following 

persons or firms are best qualified to provide the desired design professional services to the 
Agency under a five-year on-call contract: 

 
 

Architecture Landscape Architecture 
- CSHQA, Inc. - CSHQA, Inc. 
- Cushing Terrell - GGLO, LLC 
- Hummel Architects, PLLC - Jensen Belts Associates, PLLC 
- Pivot North Architecture - Stack Rock Group, Inc. 
- ZGA Architects & Planners, Chartered - The Land Group, Inc. 

 
Civil Engineering Structural Engineering 

- Civil Survey Consultants, Inc. - Desman, Inc. 
- HDR Engineering, Inc. - Kimley-Horn and Associates, Inc. 
- Kittelson & Associates, Inc. - KPFF, Inc. 
- Precision Engineering, LLC - Walker Consultants, Inc.  
- QRS Consulting, Inc. - WSP USA Buildings, Inc. 

 
 

WHEREAS, the Agency recommends that the Agency Board approve the listed design 
professionals in accordance with Idaho Code § 67-2320(2)(i) and enter into five-year, on-call 
professional services agreements with each of these selected design professionals; and, 
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WHEREAS, the Agency Board of Commissioners finds engagement of each of the 

selected design professionals using a five-year professional on-call services agreement to be in 
the best interests of the Agency and the public. 

 
 
NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE BOARD OF 

COMMISSIONERS OF THE URBAN RENEWAL AGENCY OF BOISE CITY, IDAHO, AS 
FOLLOWS: 
 

Section 1:  That the above statements are true and correct. 
 

Section 2:  That the Agency Board affirms the following list of prequalified design 
professionals for the RFQ 2024 – 2029 On Call Design Professionals: Architects, Landscape 
Architects and Engineers; and  

 
Architecture Landscape Architecture 

- CSHQA, Inc. - CSHQA, Inc. 
- Cushing Terrell - GGLO, LLC 
- Hummel Architects, PLLC - Jensen Belts Associates, PLLC 
- Pivot North Architecture - Stack Rock Group, Inc. 
- ZGA Architects & Planners, Chartered - The Land Group, Inc. 

 
Civil Engineering Structural Engineering 

- Civil Survey Consultants, Inc. - Desman, Inc. 
- HDR Engineering, Inc. - Kimley-Horn and Associates, Inc. 
- Kittelson & Associates, Inc. - KPFF, Inc. 
- Precision Engineering, LLC - Walker Consultants, Inc.  
- QRS Consulting, Inc. - WSP USA Buildings, Inc. 

 
Section 3: That a professional services agreement similar to the agreement set forth 

as Exhibit A hereto be negotiated with each of the above-listed firms. 
 
Section 4:  That the Agency Executive Director is hereby authorized to negotiate, sign, 

and enter into the above referenced Professional Services Agreements with the selected firms, 
and, further, is hereby authorized to execute all necessary documents required to implement the 
Professional Services Agreements, subject to representation by Agency legal counsel that all 
necessary conditions have occurred; and further, the Agency Executive Director is authorized to 
perform any and all other duties required pursuant to the Professional Services Agreements, 
including the expenditure of funds. 

 
Section 5:  That this Resolution shall be in full force and effect immediately upon its 

adoption and approval. 
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PASSED AND ADOPTED by the Urban Renewal Agency of Boise City, Idaho, on June 
10, 2024.  Signed by the Chair of the Agency Board of Commissioners and attested by the 
Secretary to the Agency Board of Commissioners on June 10, 2024. 

 
 

URBAN RENEWAL AGENCY OF BOISE CITY 
 
 
By:         
      Latonia Haney Keith, Chair 

ATTEST: 
 
 
By:        
      Lauren McLean, Secretary 
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Request for Qualifications – issued March 22, 2024 

 
 

  



REQUEST FOR QUALIFICATIONS 

2024 - 2029 ON-CALL DESIGN PROFESSIONALS: 

ARCHITECTS, LANDSCAPE ARCHITECTS 
AND ENGINEERS 

QUALIFICATIONS DUE: APRIL 22, 2024 BY 3 P.M. local time 



RFQ: ON CALL DESIGN PROFESSIONALS 2024 1 

REQUEST FOR QUALIFICATIONS 
On-Call Design Professionals 

(Architects, Landscape Architects, and Engineers) 

Issue Date:  March 22, 2024 
Statement of Qualifications Due: April 22, 2024 by 3:00 p.m. local time 

To all Respondents: 

Capital City Development Corporation (CCDC), the urban renewal agency for Boise City, Idaho, 
is seeking Statements of Qualifications from architects, landscape architects, and engineers 
who are licensed in the State of Idaho pursuant to chapters 3, 12, and 30, title 54, Idaho Code. 

In accordance with the Qualification Based Selection process outlined in Idaho Code § 67-2320, 
CCDC desires to engage competent and qualified professionals in five-year, non-exclusive, 
on-call professional services contracts (October 1, 2024 – September 30, 2029). Selected 
Respondents are not guaranteed work nor compensation during the five-year term of these 
contracts.  

BACKGROUND:   
CCDC works to increase investment in the city through its own projects and public/private 
partnerships. CCDC focuses its efforts on economic development, infrastructure, place making, 
mobility, and special projects within six urban renewal districts.  The agency works hand-in hand 
with local partner organizations and companies to redevelop underutilized properties and 
improve public places.  

As Boise’s redevelopment agency, CCDC catalyzes investment in the City through its own 
capital projects and public-private partnerships. CCDC focuses its work on economic 
development, infrastructure improvements such as streetscape construction, place making 
projects including public art installation and the design and construction of public spaces, and 
mobility-related projects such as bike and public transportation infrastructure as well as ongoing 
maintenance of public parking garages. CCDC is an independent agency, separate from the 
City of Boise, but works together with local partner organizations and companies to redevelop 
underutilized properties and make improvements that benefit the public. 

Each year CCDC creates a 5-year fiscally responsible Capital Improvement Plan as a 
predictable framework to collaborate with agency and community partners to achieve urban 
redevelopment goals and the long-term vision for the city.  The professional design services are 
relevant to the various future projects and programs planned each year. 

For additional information regarding CCDC, its impact on downtown Boise, and its many past 
and future projects, please visit the agency’s website at www.ccdcboise.com. 

CONTACT:    
Kathy Wanner, Contracts Manager 
kwanner@ccdcboise.com  

https://ccdcboise.com/reports-and-studies/
https://ccdcboise.com/reports-and-studies/
http://www.ccdcboise.com/
mailto:kwanner@ccdcboise.com


RFQ: ON CALL DESIGN PROFESSIONALS 2024 2 
 

SCOPE OF SERVICES 
 
CCDC is seeking Statements of Qualifications that show significant experience working on 
projects in high density urban environments, transit corridors and underdeveloped areas, which 
involve a variety of public agencies and/or public-private partnerships.  Respondents selected 
through this RFQ shall be well acquainted with the high-profile public process and the 
necessary steps of working projects through it. The anticipated Scope of Services includes 
production of detailed, stamped, and signed construction drawings for public works construction 
projects. Certain assignments may also include general design and other professional expertise. 
Services are typically requested well in advance, though some assignments may require a rapid 
response. 
 
Selected Respondents will have all personnel, materials, and equipment to perform and 
accurately record the work. Selected Respondents will have the technical knowledge and skills 
necessary to perform the work as well as current professional registration, licensure, and/or 
certification in the State of Idaho. 
 
Compensation to Selected Respondents will be based on the types of personnel required for the 
work, the complexity of the work, the time required to complete the work, and the Selected 
Respondent’s rates as negotiated and included in the professional services contract. For this 
RFQ, please do not submit rate schedules as they cannot be considered and will be discarded. 
Payment is typically based on hourly rates and reimbursable expenses. 
 
By this RFQ, CCDC is not prequalifying teams of different professional disciplines – this RFQ is 
only to prequalify Respondents for professional disciplines: Architecture, Landscape 
Architecture, Civil Engineering, and Structural Engineering.  
 
Multi-discipline firms wishing to provide services in multiple disciplines must submit 
separate SOQs for each discipline for which they wish to be considered.  
 
Please review the following pages for information about each of the professional disciplines – 
each page includes past examples of projects, basic requirements needed by the Selected 
Respondents, and the desired relevant experience of Selected Respondents. 
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REQUIREMENTS SPECIFIC TO ARCHITECTURE 
 
The following is a sample of relevant project types that demonstrate the architecture services 
CCDC may require.  
 

• Mixed-use parking garage consultation, design, and construction. 
• Urban design and master planning. 
• Facility analysis.  
• Existing parking garage major repairs, such as, exterior coatings, structural upgrades, 

LED lighting retrofit, signage update, elevator upgrades, HVAC and CO2 systems 
replacement, and fire sprinkler system replacement. 

• Existing commercial or residential building upgrades such as code compliance, structural 
rehabilitation, and tenant improvements. 

• Long-term access-controlled bike storage facility design and construction. 
 
BASIC REQUIREMENTS 
Respondents desiring to be selected must clearly demonstrate that they have the education, 
training, licensing, and experience to deliver the services listed below.  
 

• Architectural design and consultation.  
• Providing architectural plans, stamped construction drawings, and specifications, 

including assistance with preparation of Division 1 general requirements. 
• Management of sub-consultants and specialists, including the integration and quality 

review of sub-consultants’ plans.  
• Assisting with public bidding processes including preparation of addenda, meeting 

agendas, and minutes and conducting pre-bid meetings. 
• Obtaining permits from Authorities Having Jurisdiction (AHJ). 
• Serving as Owner’s project manager for construction projects. 
• Providing construction administration services. 
• Attending or presenting in public meetings as CCDC’s representative. 

 
DESIRED EXPERIENCE 
CCDC plays an integral part in the economic growth of Boise and serves as a catalyst for the 
redevelopment of urban areas. Due to the complex nature of some of these projects, CCDC 
desires its prequalified architects have the following types of experience. Respondents that 
demonstrate this type of experience will receive higher evaluation scores. 
 

• Completed projects within CCDC’s jurisdiction where the Respondent was responsible 
for obtaining Design Review approvals, building permits, and right-of-way permits. 

• Completed projects that exemplify sound urban design principles, contribute to the 
betterment of the public realm, and/or further Boise’s transportation, and mobility 
initiatives. 

• Expertise in parking garage design and function, including elevator code and 
performance, ADA/Life Safety/ International Building Code, exterior coatings, and 
structural systems. 

• Experience leading high profile public project processes, working with public agencies as 
a prime consultant with a sub-consultant team.   
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REQUIREMENTS SPECIFIC TO LANDSCAPE ARCHITECTURE 
 
The following is a sample of relevant project types that demonstrate the landscape architecture 
services CCDC needs.  
 

• Streetscape improvement projects per the City of Boise Streetscape Standards. 
• Right-of-way (full width) improvement projects per the NACTO Complete Street 

Guidelines, ACHD Livable Street Design Guide, and ‘shared street’ / ‘festival street’ 
configurations. 

• Public space improvements such as plazas, pocket parks, urban parks, multimodal path 
systems, riverbank remediation, and recreation access facilities. 

• Urban design and master planning 
 
BASIC REQUIREMENTS 
Respondents desiring to be selected must clearly demonstrate that they have the education, 
training, licensing, and experience to deliver the services listed below.  
 

• Public space, site, and streetscape design and consultation. 
• Management of sub-consultants and specialists, including integration and quality review 

of sub-consultants’ plans. 
• Preparation of master plans, illustrative renderings, site improvement plans, landscape 

and irrigation plans, stamped construction drawings, and specifications, including 
assistance with preparation of Division 1 general requirements. 

• Regulatory code analysis specific to public right-of-way, universal accessibility, and 
transportation policy. 

• Assisting with public bidding processes including preparation of addenda, meeting 
agendas, and minutes and conducting pre-bid meetings. 

• Obtaining permits from Authorities Having Jurisdiction (AHJ). 
• Serving as Owner’s project manager for construction projects. 
• Providing construction administration services. 
• Attending or presenting in public meetings as CCDC’s representative. 

 
DESIRED EXPERIENCE 
CCDC plays an integral part in the development of public spaces in Boise. Due to the complex 
and urban nature of these projects, CCDC desires that its prequalified landscape architects 
have the following types of experience. Respondents that demonstrate this type of experience 
will receive higher evaluation scores. 
 

• Completed projects within CCDC’s jurisdiction that the Respondent was responsible for 
obtaining Design Review approvals, building permits, and right-of-way permits. 

• Completed projects that exemplify sound urban design principles, contribute to the 
betterment of the public realm, and/or further Boise’s mobility initiatives. 

• Expertise in water-wise irrigation systems 
• Expertise in green storm water infrastructure systems, particularly suspended pavement 

systems. 
• Experience leading high profile public project processes, working with public agencies as 

a prime consultant with a sub-consultant team.  



RFQ: ON CALL DESIGN PROFESSIONALS 2024 5 
 

REQUIREMENTS SPECIFIC TO CIVIL ENGINEERING 
 
The following is a sample of relevant project types that demonstrate the civil engineering 
services CCDC needs.  
 

• Streetscape improvement projects per the City of Boise Streetscape Standards 
• Right-of-way (full width) improvement projects per the NACTO Complete Street 

Guidelines, ACHD Livable Street Design Guide, and ‘shared street’ / ‘festival street’ 
configurations 

• Streetscape improvement projects. 
• Public space improvements such as plazas, pocket parks, urban parks, multimodal path 

systems, riverbank remediation and recreation access facilities 
• Public utility relocation or improvement projects  

 
BASIC REQUIREMENTS 
Respondents desiring to be selected must clearly demonstrate that they have the education, 
training, licensing, and experience to deliver the services listed below.  
 

• Public infrastructure and site engineering and consultation. 
• Transportation planning, engineering, and consultation.  
• Management of sub-consultants and specialists, including integration and quality review 

of sub-consultants’ plans including specialties such as surveying, geotechnical, exterior 
lighting, structural systems, traffic, and transportation. 

• Preparation of demolition, SWPPP, earthwork, storm water drainage, roads, site utilities, 
site walls and site feature plans, and stamped construction drawings and specifications. 

• Preparation of traffic signal, and signage and striping plans as well as stamped 
construction drawings and specifications, including assistance with preparation of 
Division 1 general requirements. 

• Regulatory code analysis specific to public right-of-way, universal accessibility, and 
transportation policy. 

• Assisting with public bidding processes including preparation of addenda, meeting 
agendas and minutes and conducting pre-bid meetings. 

• Obtaining permits from Authorities Having Jurisdiction (AHJ). 
• Serving as Owner’s project manager for construction projects. 
• Providing construction administration services. 
• Attending or presenting in public meetings as CCDC’s representative. 

 
DESIRED EXPERIENCE 
CCDC plays an integral part in the development of public infrastructure in Boise. Due to the 
complex and urban nature of these projects, CCDC desires that its prequalified civil engineers 
have the following types of experience and expertise. Respondents that demonstrate this type 
of experience will receive higher evaluation scores. 
 

• Completed projects within CCDC’s jurisdiction that the Respondent was responsible for 
obtaining City of Boise Design Review approval, ACHD Development Review, and any 
necessary building permits.  

• Expertise in pedestrian and bicycle facilities, including multi-use pathways, and 
experience successfully implementing non-typical facilities within ACHD right-of-way. 
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• Expertise focused on roadway design, streetscape design, stormwater design, signage 
and pavement marking design, traffic signal design (includes pedestrian crossing 
infrastructure), temporary traffic control plans and phasing plans, transit infrastructure 
and transit facility design, and utility coordination. 

• Expertise in traffic engineering, including performing studies and conducting analyses 
involving traffic modelling and forecasting. 

• Expertise in industrial/warehouse development standards, particularly associated with 
public infrastructure.  

• Expertise in engineering and construction of green storm water infrastructure, 
particularly suspended pavement systems and vegetated infiltration systems. 

• Experience leading high profile public project processes, working with public agencies as 
a prime consultant with a sub-consultant team. 
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REQUIREMENTS SPECIFIC TO STRUCTURAL ENGINEERING 
 

The following is a sample of relevant project types that demonstrate the structural engineering 
services CCDC may require.  
 

• Structural engineering associated with existing parking garage major repairs such as 
exterior coatings, structural upgrades, signage attachment, elevator upgrades, HVAC 
and CO2 system replacement, and fire sprinkler system replacement. 

• Structural concrete rehabilitation projects in parking garages. 
• Structural systems associated with public space and streetscape improvement projects, 

including subgrade vault or basement infill within the public right-of-way, foundations and 
footings, structural attachments for custom lighting or signage, and other as needed.  

• Mixed-use parking garage structural system design and construction. 
• Existing commercial or residential building upgrades such as code compliance, structural 

rehabilitation, and tenant improvements. 
• Long-term access-controlled bike storage facility design and construction. 

 
BASIC REQUIREMENTS 
Respondents desiring to be selected must clearly demonstrate that they have the education, 
training, licensing, and experience to deliver the services listed below.  
 

• Public infrastructure and public facilities structural engineering, analysis, and 
consultation. 

• Preparation and coordination of structural plans stamped construction drawings and 
specifications, including assistance with preparation of Division 1 general requirements. 

• Management of sub-consultants and specialists, including integration and quality review 
of sub-consultants’ plans. 

• Regulatory code analysis specific to public right-of-way, public buildings, and universal 
accessibility. 

• Assisting with public bidding processes including preparation of addenda. 
• Obtaining permits and inspections from Authorities Having Jurisdiction (AHJ). 
• Providing construction administration services. 
• Attending or presenting in public meetings as CCDC’s representative. 

 
DESIRED EXPERIENCE 
CCDC plays an integral part in the parking system and public space improvements in Boise. 
Due to the complex and urban nature of these projects, CCDC desires that its prequalified 
structural engineers have the following types of experience. Respondents that demonstrate this 
type of experience will receive higher evaluation scores. 
 

• Completed concrete structural system rehabilitation projects, particularly in parking 
garages.  

• Expertise in performing structural assessments, particularly in parking garages. 
• Completed projects in the public right-of-way where existing below grade vaults or 

basements were infilled or need to be modified, particularly regarding historic buildings.   
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GENERAL CONDITIONS OF THIS RFQ 

 
2.1  Intent of RFQ 
It is the intent of CCDC to administer a Qualification Based Selection process to obtain 
submissions from licensed architects, landscape architects, and engineers to create an on-call 
list of Selected Respondents. Each Respondent selected for the list will sign an On-Call 
Professional Services Agreement for the specific discipline and for a five-year service term. A 
sample agreement is attached to this RFQ. CCDC may then engage Selected Respondents 
through individual task orders throughout the service term. The On-Call Professional Services 
Agreement does not guarantee CCDC will request services from the Selected Respondents and 
does not preclude CCDC from issuing separate RFQs for any particular project. 
 
 
2.2  Reserved Rights 
CCDC reserves the right to act in the public best interest and in furtherance of the purposes of 
the Idaho Code Title 50, Chapter 20 (Idaho Urban Renewal Law) and Idaho Code Title 67, 
Chapter 28 (Purchasing by Political Subdivisions). CCDC reserves the right to waive any 
formalities or defects as to form, procedure, or content with respect to its Request for 
Qualifications and any irregularities in the submittals received, to request additional data and 
information from any and all Respondents, to reject any submissions based on real or apparent 
conflict of interest, to reject any submissions containing inaccurate or misleading information, to 
reject all submittals, and to accept the submittal(s) that are in the best interest of CCDC and the 
public.  The issuance of this RFQ and the receipt and evaluation of submittals does not obligate 
CCDC to select a firm nor award a contract. CCDC may in its discretion cancel, postpone, or 
amend this RFQ at any time without liability.  
 
 
2.3  Public Records 
CCDC is a public agency. All documents in its possession are public records subject to 
inspection and copying under the Idaho Public Records Act, Chapter 1, Title 74, Idaho Code. 
The Public Records Act contains certain exemptions – one of which that is potentially applicable 
to part of your response is an exemption for trade secrets.  Trade secrets include a formula, 
pattern, compilation, program, computer program, device, method, technique or process that 
derives economic value, actual or potential, from not being generally known to, and not being 
readily ascertainable by proper means by other persons and is subject to the efforts that are 
reasonable under the circumstances to maintain its secrecy.   
 
If any Respondent claims any part of a submittal is exempt from disclosure under the Idaho 
Public Records Act, the Respondent must: 1.) Indicate by marking the pertinent document 
“CONFIDENTIAL;” and 2.) Include the specific basis for the position that it be treated as exempt 
from disclosure. Marking the entire proposal as “Confidential” is not in accordance with Idaho 
Public Records Act and will not be honored. 
 
CCDC, to the extent allowed by law and in accordance with these Instructions, will honor a 
nondisclosure designation. By claiming materials to be exempt from disclosure under the Idaho 
Public Records Act, Respondent expressly agrees to defend, indemnify, and hold CCDC 
harmless from any claim or suit arising from CCDC’s refusal to disclose such materials pursuant 
to the Respondent’s designation. Any questions regarding the applicability of the Public Records 
Act should be addressed to your own legal counsel prior to submission. 
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2.4  Insurance 
Prior to executing a professional services agreement with CCDC, the Selected Respondents will 
be required to provide evidence of the coverages listed below and pay all costs associated with 
insurance coverage.  Insurance policies or certificates of insurance will name CCDC as the 
named insured, and the Selected Respondents will maintain these minimum insurance 
coverages for the duration of the contract: 

 
a. Professional Liability insurance coverage with minimum coverage of One Million 

Dollars ($1,000,000.00) per occurrence and a minimum aggregate policy limit of 
One Million Dollars ($1,000,000.00).  

 
b. Commercial General Liability insurance coverage with minimum coverage of Two 

Million Dollars ($2,000,000.00) on an occurrence basis (not claims-made basis).  
 
c. Worker’s Compensation Insurance in an amount required by statute and 

Employer’s Liability Insurance in an amount not less than Five Hundred 
Thousand Dollars ($500,000.00) for each occurrence, for all the company’s 
employees to be engaged in work under the contract.  

 
d. Cyber Liability Insurance, with limits not less than $1,000,000 per occurrence or 

claim, $1,000,000 aggregate. Coverage shall be sufficiently broad to respond to 
the duties and obligations as is undertaken by Consultant in this Agreement and 
shall include, but not be limited to, claims involving security breach, system 
failure, data recovery, business interruption, cyber extortion, social engineering, 
infringement of intellectual property, including but not limited to infringement of 
copyright, trademark, trade dress, invasion of privacy violations, information theft, 
damage to or destruction of electronic information, release of private information, 
and alteration of electronic information.  The policy shall provide coverage for 
breach response costs, regulatory fines, and penalties as well as credit 
monitoring expenses. 

 
Selected Respondents using design professionals as subconsultants will be required to obtain 
evidence that subconsultants have obtained the same minimum insurance coverages as is 
required above.   
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SUBMISSION PROCESS 
 
3.1  Anticipated RFQ Schedule  
 

Schedule of Events (subject to change) All times are given in local Boise time 
RFQ Issued March 22, 2024 
Inquiry Deadline April 5, 2024 
Final Addendum (if needed) Issued April 9, 2024 
RFQ Due Date and Time April 22, 2024, by 3:00 p.m. 
CCDC Board Selection and Award June 10, 2024 
Notification of Selected Firms June 11, 2024 

 
 
3.2  Submittal Information 
A unique and separate Statement of Qualifications (SOQ) must be submitted for each 
discipline for which you wish to be considered.  
 
Please follow these instructions for submitting an SOQ.  
 

SUBMITTAL DEADLINE is 3:00 p.m. local time, April 22, 2024 
 
SOQ must be submitted electronically by email to:  bids@ccdcboise.com  
 
Please include this subject line on the email: 

 
“RFQ SUBMITTAL:  Your Firm Name - 2024 On Call Professional Design 
Services”  

 
All required submittal documents must be signed and dated and must be submitted by email 
either in one PDF or a separate PDF of each required document. Late or incomplete submittals 
will not be accepted; CCDC takes no responsibility for submittals received after the Submittal 
Deadline or incomplete in any way. Respondent assumes full responsibility for the timely 
submittal of all documents via the email process. All materials and documents submitted in 
response to this RFQ become the property of CCDC and will not be returned. 
 
 
3.3  Forms to be Submitted 
Respondents must submit the following completed forms by the due date and time:   
 

− RFQ Submittal Cover Sheet – Attached to this RFQ as Exhibit A 
− RFQ Waiver and Release – Attached to this RFQ as Exhibit B 
− ONE (1) signed PDF proposal 

Failure to submit all requested information may render any submittal unresponsive. 
 
 
3.4 Addenda 
In the event it becomes necessary to revise any part of this RFQ, addenda will be issued. 
Information given to one Respondent will be available to all other Respondents if such 
information is necessary for purposes of submitting an SOQ or if failure to give such information 
would be prejudicial to uninformed Respondents. It is the Respondent’s responsibility to check 

mailto:bids@ccdcboise.com
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for addenda prior to submitting the SOQ. Failure to do so may result in the proposal being 
declared non-responsive. No addenda will be issued fewer than four (4) business days before 
the proposal deadline unless the deadline is extended. Proposer shall indicate within their cover 
letter the addenda number(s) which they have incorporated into their submittal. 
 
 
3.5  Modification or Withdrawal of Submittal  
A submittal may be modified or withdrawn by the Respondent prior to the submission deadline 
set forth in this RFQ. After the submission deadline, the submittal shall remain in effect for a 
minimum of 90 days for evaluation purposes. 
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REQUIRED CONTENT, EVALUATION, AND SELECTION 

 
4.1 Required SOQ Submission Format 
To be considered responsive to this RFQ and to facilitate evaluations, SOQs shall be organized 
per the outline given below.  The submittal should be clear and concise, with an emphasis 
placed on the specific desired experience and qualifications of the people who will actually 
perform the services.  SOQ’s font size must be 11 point, or greater.  CCDC does not require nor 
desire elaborate brochures and other representations beyond that which is sufficient to present 
the information requested in this RFQ. Do not include website links or QR codes to provide 
required information.  
 
SOQ outline to follow: 
 

A. RFQ Submittal Cover Sheet (Exhibit A)   
 

B. RFQ Waiver and Release (Exhibit B)   
 

C. Signed Letter of Interest (Cover Letter) One-page, maximum limit. 
 

D. Detailed Proposal  
Evidence of Firm’s Ability to Perform Services.  
LIMIT OF 24 PAGES. The 24-page maximum limit does not include the RFQ Submittal 
Cover Sheet, RFQ Waiver and Release Form, Letter of Interest (cover letter), tabs, or 
appendices. Detailed Proposal must be organized with the following information: 

 
ORGANIZATION QUALIFICATIONS  
Outline your organization’s experience on the scope of work required for the appropriate 
discipline, including firm’s (or specific department’s) history, size, resources, philosophy 
of service, typical volume of work, and project management techniques and methods.  
 
Include an itemized description of how your firm meets the Basic Requirements outlined 
in the Scope of Services section for the discipline which you are submitting. 
 
 
PERSONNEL QUALIFICATIONS  
Describe the personnel and project team you are proposing most likely to supply on-call 
services to CCDC.  
 
Include an organization chart of proposed staff. Include each staff member’s 
professional licenses, certifications, office location, and years of employment at 
Respondent’s firm. 
 
Describe how your project team works with clients, sub consultants, AHJs, and 
contractors. 
 
Describe how your team performs stakeholder engagement at each of these typical 
project stages: concept design, permitting, and construction.  
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PROJECT EXPERIENCE 
Submit up to five (5) projects and include a detailed description explaining how the 
project exemplifies this RFQ’s Basic Requirements and Desired Experience (refer to this 
RFQ’s Scope of Services section for further information). At least two (2) projects should 
be from public agency clients other than CCDC. Include information that demonstrates 
schedule and budget compliance.  
 
 

E. Appendix   
1. Resumes:  Provide resumes of key personnel that will work directly with or on CCDC 

projects. Resumes shall not exceed 2 pages per person. 
 
2. References:  Provide a minimum of three (3) references from projects included in the 

Detailed Proposal. References must be from different projects. For each reference 
provide:  

 Company / Agency, name of person (currently employed by entity), current 
title and title during project interface. 

 Phone and valid e-mail contact information. 
 Clearly identify which project(s) included in the “Detailed Proposal” that the 

Reference was involved with.  
 Identify Reference’s role(s) and duties in the project(s). 
 
 

4.2 Evaluation Criteria 
The following criteria will be the basis on which SOQs will be evaluated.  

RFQ Submittal Cover Sheet (Exhibit A)  Pass/Fail 
 

RFQ Waiver and Release (Exhibit B) Pass/Fail 
 

Signed Letter of Interest / Introduction Pass/Fail 
 
Detailed Proposal     Point System  

 
Organization’s Qualifications   50 points 
Personnel Qualifications  50 points 
Project Experience   50 points 

 
 
4.3  Evaluation of Respondent 
In determining the best qualified proposals, CCDC will consider all acceptable proposals on a 
basis consistent with this RFQ. SOQs will be evaluated based on the responses and 
qualifications submitted. CCDC will create an Evaluation Team to evaluate the SOQs and 
provide recommendations to the CCDC Board of Commissioners. CCDC has not pre-
determined the number of Respondents which the Evaluation Panel will recommend or the 
CCDC Board will select for the preapproved lists. Before a Respondent is selected, CCDC may 
conduct reference investigations. CCDC may or may not conduct interviews in order to evaluate 
the performance record, the ability of the Respondent to perform the work, and the quality of the 
service being offered.  By submitting an SOQ, the Respondent authorizes CCDC to conduct 
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reference investigations and interviews as needed where the Respondents will be evaluated 
based on the information described in this RFQ. 
 
 
4.4  Qualification Based Selection 
Selection will be based on the procurement rules set forth in Idaho Code § 67-2320. CCDC staff 
will recommend to the CCDC Board of Commissioners which Respondents should be selected 
for the preapproved list for each design profession included in this RFQ. Final selection is made 
by the CCDC Board of Commissioners. 
 
It is the Respondent’s responsibility to conform to all applicable federal, state and local statutes 
or other applicable legal requirements. The information provided herein is intended to assist 
Respondents in meeting applicable requirements but is not exhaustive, and CCDC will not be 
responsible for any failure by any Respondent to meet applicable requirements. 
 
CCDC will not pay costs incurred by Respondents in responding to this RFQ. CCDC may in its 
discretion cancel this process at any time prior to execution of a contract without liability. 
 
 
4.5  QUESTIONS 
Direct questions to:   Kathy Wanner, CCDC Contracts Manager 
   (208) 384-4264 or kwanner@ccdcboise.com  
 
 
      
 
 
EXHIBITS TO THIS RFQ: 
 
A:  RFQ Submittal Cover Sheet 
B:  RFQ Waiver and Release 
C:  Sample On-Call Professional Services Agreement  
 
 
END of RFQ 

 
 

  

mailto:kwanner@ccdcboise.com
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EXHIBIT A 
 

SUBMITTAL COVER SHEET 
(REQUIRED FOR SUBMISSION) 

 
RFQ:  ON CALL DESIGN PROFESSIONALS  

 
 

TO:  Capital City Development Corporation 
 Attn: Kathy Wanner, Contracts Manager 
 121 N. 9th Street, Suite 501 
 Boise, Idaho 83702 

 
This SOQ is for the following discipline: (Check only one. You must prepare and submit a 
separate SOQ for each discipline.  
 

 Architecture  Landscape 
Architecture 

    
 Civil 

Engineering 
 Structural 

Engineering  
 
As of the submission date, Respondent should have at least one employee licensed in the State 
of Idaho and available to CCDC for each discipline for which Respondent is responding. 
 
FROM: 
 
Company Name:            
 
Mailing Address:             
 
              
 
Physical Address:            
 
              
 
Telephone:        Fax:        
 
E-mail Address:             
 
 
Company officer responsible to CCDC for services contemplated by this RFQ: 
 

SIGNATURE: X           
 
Print Name and Title:            
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EXHIBIT B 
 

REQUIRED WAIVER & RELEASE 
(REQUIRED FOR SUBMISSION) 

 
The undersigned has read this release and fully accepts the Capital City Development Corporation’s 
(“CCDC”) discretion and non-liability as stipulated herein, and expressly for, but not limited to, 
CCDC’s decision to proceed with a qualifications based selection process in response to the 
Request for Qualifications (RFQ) for Licensed Design Professionals to establish a list of 
preapproved firms to supply on call consultant services to CCDC.   
  

A. Discretion of CCDC:  The firm or individual submitting a response to this RFQ  
(“Respondent”) agrees that CCDC has the right, in its sole discretion and judgment for 
whatever reason it deems appropriate to, at any time unless contrary to applicable state law 
to: 

1) Modify or suspend any and all aspects of the process seeking responses and making 
any decisions concerning the Licensed Design Professional Services RFQ. 

2) Obtain further information from any person, entity, or group, including, but not limited 
to any Respondent, and to ascertain the depth of Respondent’s capability and 
experience for supplying on call professional services by licensed architects, 
landscape architects, and engineers described in the Licensed Design Professional 
Services and in any and all other respects to meet with and consult with any 
Respondent or any other person, entity, or group; 

3) Waive any formalities or defects as to form, procedure, or content with respect to 
CCDC’s Licensed Design Professional Services and any response by any 
Respondent thereto; 

4) Accept or reject any sealed Submission received in response to the RFQ, including 
any sealed Submission submitted by the undersigned; or select any one Submission 
over another in accordance with the selection criteria; and 

5) Accept or reject all or any part of any materials or statements, including, but not 
limited to, the nature and type of Submission.  

B. Non-Liability of CCDC 
 

1) The undersigned agrees that CCDC shall have no liability whatsoever of any kind or 
character, directly or indirectly, by reason of all or any decision made at the 
discretion of CCDC as identified above. 

2) The undersigned, including all team members, have carefully and thoroughly 
reviewed the RFQ and have found it to be complete and free from ambiguities and 
sufficient for their intended purpose. 

 

SIGNATURE: X          
 
Print Name and Title:           
 
Name of Firm:            
 
Date:             
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EXHIBIT C 
 
 

SAMPLE ON CALL AGREEMENT 
(15 pages) 

 
 
 
 
 
 



 

 
CONSULTANT NAME 
2024-2029 ON-CALL PROFESSIONAL SERVICES AGREEMENT Page 1 
 

 

 
 
 

[ NAME OF FIRM ] 
 

2024-2029 ON-CALL PROFESSIONAL SERVICES AGREEMENT 
 

 
 THIS PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is entered into by and 
between the Urban Renewal Agency of Boise City, also known as Capital City Development 
Corporation, an independent public body, corporate and politic, exercising governmental 
functions and powers and organized and existing under the Idaho Urban Renewal Law of the 
State of Idaho, title 50, chapter 20, Idaho Code, and the Local Economic Development Act, title 
50, chapter 29, Idaho Code (“CCDC”), and FIRM, an Idaho [ORGANIZATION TYPE] 
(“CONSULTANT”).  CCDC and CONSULTANT may hereinafter collectively be referred to as the 
“Parties” and individually as a “Party.” 
 

RECITALS 
 
A. CCDC has an ongoing need for nonexclusive on-call professional services related to 
[nature of services] to be defined by individual Task Orders which will set forth Specific Services, 
Time of Performance, and Payment.  
 
B. On DATE, CCDC issued a Request for Qualifications (“RFQ”) for [NAME OF PROJECT 
OR TYPE OF SERVICES.  On DATE, the CCDC Board of Commissioners adopted Resolution 
No. XXXX selecting and pre-approving CONSULTANT as one of several firms to provide these 
services for a period of five (5) years. 
 
C. CONSULTANT is specially licensed, trained, experienced, and competent to perform such 
services and has agreed to provide such services under the terms and conditions described 
herein. 
 
D. CCDC desires to retain CONSULTANT to provide professional services on a non-
exclusive, on-call basis.  As a public agency, CCDC reserves all rights to seek services from other 
consultants through any procedure deemed to be in the best interests of CCDC and in compliance 
with any applicable law, rule, or regulation. 
 
E. CONSULTANT acknowledges that this agreement is non-exclusive and that CCDC is not 
warranting that it will issue any Task Orders to CONSULTANT during the term of the Agreement.  
Concurrently with this Agreement, CCDC may enter into on-call agreements with other 
consultants that provide similar or identical services. 
 
F. The Parties acknowledge and understand that nothing in this Agreement precludes 
CONSULTANT from responding to any Requests for Qualifications or Proposals for any additional 
services or work products contemplated by CCDC or any other public agency. 
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NOW, THEREFORE, in consideration of the above Recitals, which are incorporated into 

this Agreement; the mutual covenants contained herein; and other good and valuable 
consideration, the receipt and sufficiency of which are hereby acknowledged, the Parties hereby 
agree as follows: 
 
 

AGREEMENT 
 
1. SCOPE OF SERVICES.  Upon execution of this On-Call Agreement and any associated 
Task Orders, CONSULTANT shall perform and furnish to CCDC all services listed in any 
corresponding Task Order(s) incorporated herein by this reference, together with any 
amendments that may be agreed to in writing by the Parties. 

 
2. EFFECTIVE DATE.  The effective date of this Agreement (“Effective Date”) shall be the 
date on which this Agreement was signed by the last of the Parties to execute it. 

 
3. TERM OF AGREEMENT.  This Agreement shall begin on the Effective Date and shall 
expire on September 30, 2029.   

 
4. TASK ORDERS.  Services to be performed under this Agreement shall commence upon 
CCDC issuing a written Task Order for services and/or work product.  Services shall be performed 
at the CONSULTANT’S place of business unless otherwise specified.  The form of the Task Order 
shall be similar to Exhibit B (attached) and shall include a complete description of the particular 
services or work products to be provided by CONSULTANT and set a not-to-exceed limit for 
CONSULTANT charges.  The Task Order shall specify the schedule for completion and 
deliverables and shall specify the amount and method of payment to CONSULTANT.  Issuance 
of a Task Order signed by CCDC shall serve as a notice to proceed unless otherwise stated in 
the Task Order. 
 
5.     PAYMENT.   
 

(a) Method of Payment.  CCDC agrees to pay CONSULTANT for services rendered 
under this Agreement based on the method of payment specified in the Task 
Order.   

 
(b) Hourly rates.  CONSULTANT shall perform services at the hourly rates set forth in 

the rates schedule attached as EXHIBIT A. CONSULTANT may request an 
adjustment in hourly rates during the term of this contract.  Any adjustment in 
hourly rates shall be approved by CCDC in writing.  

 
(c) Reimbursable Expenses.  Reimbursable expenses may include general out-of-

pocket expenses, such as long-distance telephone charges, copying expenses, 
overnight or standard mailing expenses, travel-related expenses and the like, and 
shall be billed to CCDC at the actual cost to CONSULTANT with no mark-up.  The 
Task Order shall specify if reimbursable expenses are included in or in addition to 
any not-to-exceed limit set for CONSULTANT charges. 

 
(d) NOTICE REQUIRED PRIOR TO OVERAGES.  CONSULTANT must notify CCDC 

if CONSULTANT anticipates that costs for the Scope of Services will exceed the 
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not-to-exceed limit set for an individual Task Order issued under this Agreement.  
CCDC will determine in its sole judgment if an amendment to the not-to-exceed 
limit is appropriate.  Any amendment must be approved by CCDC in writing prior 
to the CONSULTANT incurring costs in excess of the not-to-exceed limit.    

 
(e) Invoices.  Monthly invoices shall be submitted to CCDC at the address for 

Notification listed herein or by email to accounting@ccdcboise.com.  Each invoice 
shall be in a format acceptable to CCDC and shall specify charges as they relate 
to the tasks of the Task Order and the assigned purchase order number (PO#).  
Each invoice also shall specify current billing and previous payments, with a total 
of costs incurred and payments made to date. For Task Orders using time and 
reimbursable expenses as a basis for payment, CONSULTANT shall provide time 
and expense records to CCDC with monthly invoices submitted for payment.  

  
(f) Payment of Invoices.  All invoices shall be paid by CCDC within thirty (30) days of 

receipt of invoice, subject to Correction of Deficiencies, herein set forth, and 
Termination provisions set forth below. Disputes of any invoiced amounts must be 
sent to CONSULTANT in writing within five (5) business days of billing. 
 

6. CONSULTANT RESPONSIBILITIES.  CONSULTANT assumes all responsibility for 
production and delivery of all materials and services detailed in this Agreement and Task Orders, 
whether or not the CONSULTANT is the manufacturer or producer of the materials or services.  
CONSULTANT shall supply, at CONSULTANT’s sole expense, all equipment, tools, materials 
and/or supplies to accomplish the services specified in the Task Orders.  Further, CONSULTANT 
will be the sole point of contact on contractual matters, including payment of charges resulting 
from the use or purchase of items selected. 

 
7. CONSULTANT WARRANTY.  CONSULTANT represents that it possesses the requisite 
skill, knowledge, and experience necessary to perform the services under this Agreement.  
CONSULTANT warrants that its services under this Agreement shall be performed in a 
professional manner consistent with the professional skill and care ordinarily provided by 
[NATURE OF SERVICES] professionals practicing in the same or similar locality under the same 
or similar circumstances  In the event of nonconformity, to the extent the professional standard of 
care for design professionals has not been met, and without limitation upon any other remedy, 
CCDC shall have no financial obligation in regard to the nonconforming goods or services. This 
right is not to the exclusion of any other right that CCDC has in law or equity. Without limiting the 
foregoing, CONSULTANT recognizes its obligation to work with CCDC to correct any errors 
resulting from its negligence.  

 
8. CONSULTANT RELIANCE.  CONSULTANT shall be entitled to rely on the accuracy and 
completeness of any information furnished by CCDC, except in such circumstances that 
CONSULTANT should, in the exercise of reasonable care, consistent with the professional skill 
and care ordinarily provided by consultants practicing under the same or similar circumstances, 
know the information to be incorrect, unreliable or incomplete.  CONSULTANT shall provide 
prompt notice to CCDC if CONSULTANT becomes aware of any errors, omissions, or 
inconsistencies in such information. 

 
9. CORRECTING DEFICIENCIES.  If a service or work product subject to a specific invoice 
does not meet the requirements of this Agreement as CCDC may reasonably determine, CCDC 
shall notify CONSULTANT in writing and identify specific deficiencies in the service or work 
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product that do not meet the requirements.  CONSULTANT shall have ten (10) business days to 
correct or modify the service or work product to comply with the requirements of the Agreement 
as set forth in the CCDC’s written notice.  If CCDC again reasonably determines the services or 
work product fails to meet the requirements, CCDC may withhold payment until deficiencies have 
been corrected to CCDC’s reasonable satisfaction or may terminate this Agreement for cause as 
set forth in this Agreement. 

 
10. RIGHT OF CONTROL.  CCDC agrees that it will have no right to control or direct the 
details, manner, or means by which CONSULTANT accomplishes the results of the services 
performed hereunder.  CONSULTANT has no obligation to work any particular hours or days or 
any particular number of hours or days.  CONSULTANT agrees, however, that its other contracts 
and services shall not interfere with the performance of the services outlined by this Agreement.  
CCDC agrees to coordinate project schedules, respective commencements, and deadlines with 
CONSULTANT as needed. 
 
11. PROPRIETARY RIGHTS.  All documents, reports, and any other data developed by 
CONSULTANT for CCDC in the performance of this Agreement, whether finished or not finished, 
shall become the property of CCDC, shall be forwarded to CCDC at its request, and may be used 
by CCDC as it sees fit. CCDC agrees that if it uses products prepared by CONSULTANT for 
purposes other than those intended in this Agreement, it does so at its sole risk and it agrees to 
hold CONSULTANT harmless therefrom. 
 
12. CONFIDENTIALITY.  The Parties acknowledge that the existence and the terms of this 
Agreement and any oral or written information exchanged between the Parties in connection with 
the preparation and performance of this Agreement are regarded as confidential information.  
Each Party shall maintain confidentiality of all such confidential information and, without obtaining 
the written consent of the other Party, it shall not disclose any relevant confidential information to 
any third parties, except for the information that: a.) is or will be in the public domain (other than 
through the receiving Party’s unauthorized disclosure); b.) is under the obligation to be disclosed 
pursuant to the applicable laws or regulations or orders of the court or other government 
authorities; or c.) is required to be disclosed by any Party to its own officers, board members, 
legal counsels, or financial advisors regarding the transaction contemplated hereunder, provided 
that such officers, board members, legal counsels, or financial advisors shall be bound by the 
confidentiality obligations similar to those set forth in this Section.  Disclosure of any confidential 
information by the staff members or agencies hired by any Party shall be deemed disclosure of 
such confidential information by such Party, which Party shall be held liable for breach of this 
Agreement. This Section shall survive the termination of this Agreement for any reason. 
 
13. RELATIONSHIP OF PARTIES.  CONSULTANT is an independent contractor and is not 
an officer, employee, servant, or agent of CCDC.  CCDC shall determine the services and work 
products to be done by CONSULTANT, but CONSULTANT shall determine the legal means by 
which it accomplishes the services and work projects specified by CCDC.  This Agreement shall 
not be construed to create any employer-employee relationship between CCDC and 
CONSULTANT.  CONSULTANT shall not be entitled to any benefits provided by CCDC to 
employees. 
 
14. FEDERAL, STATE, AND LOCAL PAYROLL TAXES.  Neither federal, state, or local 
income taxes nor payroll taxes of any kind shall be withheld and paid by CCDC on behalf of 
CONSULTANT or the employees of CONSULTANT.  CONSULTANT shall not be treated as an 
employee with respect to the services performed hereunder for federal or state tax purposes. 
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15. DISCRIMINATION PROHIBITED.  In performing the services required by this Agreement, 
CONSULTANT shall not discriminate against any person on the basis of age, race or ancestry, 
color, national origin, disability or handicap, creed or religion, sex, sexual orientation, gender 
identity, gender expression, or marital status.  Violation of this section shall constitute a material 
breach of this Agreement and be deemed grounds for cancellation, termination, or suspension of 
the Agreement by CCDC, in whole or in part, and may result in ineligibility to perform additional 
services for CCDC.  
 
16. ACCESS TO RECORDS AND AUDITS.  CONSULTANT shall maintain complete and 
accurate records with respect to costs incurred and manpower expended under this Agreement.  
All such records shall be maintained according to generally accepted accounting principles, shall 
be clearly identified, and shall be readily accessible.  Upon request, such records shall be 
available for review by CCDC representatives for three (3) years after final payment. 
 
17. SUBCONSULTANTS.  CONSULTANT may propose the use of subconsultants 
(“SUBCONSULTANTS”) for performance of a particular aspect of the services.  CCDC shall have 
the right to approve the use of SUBCONSULTANTS and the amount and method of 
SUBCONSULTANTS’ compensation prior to commencement of any services by 
SUBCONSULTANTS, and such approval shall be in writing.  CCDC shall also determine whether 
the selection of SUBCONSULTANTS should be made through any required selection process or 
through a selection process CCDC deems in its best interest.  CCDC shall have the right to 
approve any change in the use of SUBCONSULTANTS.  Such changes in SUBCONSULTANTS 
shall be approved by CCDC in writing and shall not affect the amount of payment stated in the 
Agreement unless specifically authorized by CCDC in writing.  CCDC shall have no liability to 
SUBCONSULTANTS and CONSULTANT shall be responsible for services performed or work 
product produced by the SUBCONSULTANTS and payment to SUBCONSULTANTS.   

 
18. COORDINATION WITH OTHER CONSULTANTS.  CONSULTANT recognizes that 
CCDC has or may enter into agreements with other consultants.  Upon request, CONSULTANT 
agrees to coordinate with and work in conjunction with other Consultants when the need arises.   
 
19. INDEMNIFICATION.  CONSULTANT agrees to indemnify, defend, and hold harmless 
CCDC and its officers, agents, and employees from and against all claims, losses, actions, or 
judgments for damages or injury to persons or property, including attorney fees, arising from any 
acts or omissions of CONSULTANT, its employees, or subconsultants.  In case any action or 
proceeding is brought against CCDC or its officers, agents, or employees by reason of acts or 
omissions of CONSULTANT, its employees, or subconsultants, CONSULTANT, upon written 
notice from CCDC, shall resist or defend such action or proceeding at CONSULTANT’s expense. 
 
20. INSURANCE.  Prior to commencing services under this Agreement, CONSULTANT shall 
obtain at its sole cost and expense, and thereafter maintain for the term of this Agreement, at 
least the minimum insurance coverages set forth below.  All insurance coverage shall be written 
on an occurrence basis and provided by a company or companies which are authorized to do 
business in Idaho.  CONSULTANT shall provide to CCDC proof of insurance coverage before 
commencing its performance as herein provided, and shall require insurer to notify CCDC a 
minimum of ten (10) days prior to cancellation of said policy or policies. 
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(a) Worker’s compensation as required by applicable law or regulation.  If worker’s 
compensation insurance is not required under the circumstances, CONSULTANT 
shall provide proof to CCDC that such coverage is not required. 

 
(b) Employer’s liability insurance in the minimum amount required by applicable law 

or regulation. 
 
(c) Commercial general liability insurance policy with minimum coverage of 

$1,000,000 per occurrence, and a minimum aggregate policy limit of $2,000,000.  
The commercial general liability insurance policy shall name CCDC as an 
Additional Insured and protect its officers, agents, and employees from and against 
any and all claims, losses, actions, and judgments for damages or injury to persons 
or property arising out of or in connection with the CONSULTANT’s negligence 
during the performance of this Agreement.   

 
(d) Professional liability insurance with minimum limits of liability of $1,000,000 per 

occurrence and $1,000,000 aggregate. 
 
(e) Cyber Liability Insurance, with limits not less than $1,000,000 per occurrence or 

claim, $1,000,000 aggregate. Coverage shall be sufficiently broad to respond to 
the duties and obligations as is undertaken by Consultant in this Agreement and 
shall include, but not be limited to, claims involving security breach, system failure, 
data recovery, business interruption, cyber extortion, social engineering, 
infringement of intellectual property, including but not limited to infringement of 
copyright, trademark, trade dress, invasion of privacy violations, information theft, 
damage to or destruction of electronic information, release of private information, 
and alteration of electronic information.  The policy shall provide coverage for 
breach response costs, regulatory fines, and penalties as well as credit monitoring 
expenses. 

 
21. DEFAULT AND TERMINATION. 

 
(a) FOR CAUSE.  If through any cause CONSULTANT shall fail to perform any of the 

covenants or conditions of this Agreement or fails to fulfill its obligations in 
compliance with the schedule under this Agreement, and CONSULTANT does not 
cure such defects in performance within ten (10) days after receipt of written notice, 
CCDC shall thereupon have the right to terminate this Agreement.  Upon 
termination for cause, CONSULTANT shall be paid an amount for the actual 
services satisfactorily performed in accordance with this Agreement through the 
default date.  CONSULTANT shall provide CCDC all work products generated prior 
to date of termination.   
 

(b) TERMINATION FOR CONVENIENCE OF CCDC.  CCDC may terminate this 
Agreement for its convenience at any time, for any reason, upon giving ten (10) 
business days written notice.  If this Agreement is terminated by CCDC for 
convenience, CONSULTANT shall be paid an amount for the actual services 
satisfactorily performed to the date of termination.  Consultant shall also provide 
CCDC all work products of consulting generated to date of termination.  
Notwithstanding any other provision in this Agreement, CCDC may terminate this 
Agreement immediately if CONSULTANT becomes insolvent or voluntarily or 
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involuntarily bankrupt, or if a receiver or other liquidating officer is appointed for 
substantially all of the business of the CONSULTANT or if CONSULTANT makes 
an assignment for the benefit of creditors. 

 
22. DISPUTES.  In the event that a dispute arises between CCDC and the CONSULTANT 
regarding application or interpretation of any provision of this Agreement, the aggrieved Party 
shall promptly notify the other Party to this Agreement of the dispute within ten (10) days after 
such dispute arises.  If the Parties shall have failed to resolve the dispute within thirty (30) days 
after delivery of such notice, the Parties may first endeavor to settle the dispute in an amicable 
manner by mediation.  If the Parties elect to mediate their dispute, the Parties will select a 
mediator by mutual agreement and agree to each pay half of the mediator’s costs and fees.  The 
mediation will take place in Boise, Idaho, unless otherwise agreed by the Parties in writing.  
Should the Parties be unable to resolve the dispute to their mutual satisfaction within thirty (30) 
days after such completion of mediation, each Party shall have the right to pursue any rights or 
remedies it may have at law or in equity.  If the Parties do not mutually agree to mediate the 
dispute, either Party may pursue any rights or remedies it may have at law.   
 
23. ATTORNEY FEES.  Should any litigation be commenced between the Parties hereto 
concerning this Agreement and the services rendered hereunder, the prevailing Party shall be 
entitled, in addition to any other relief as may be granted, to costs and reasonable attorneys’ fees 
as determined by a court of competent jurisdiction.  This provision shall be deemed to be a 
separate contract between the Parties and shall survive any default, termination, or forfeiture of 
this Agreement. 

 
24. NONWAIVER.  Failure of either Party to exercise any of the rights under this Agreement, 
or breach thereof, shall not be deemed to be a waiver of such right or a waiver of any subsequent 
breach. 

 
25. NOTICES.  Any and all notices required to be given by either of the Parties hereto, unless 
otherwise stated in this Agreement shall be in writing and be deemed communicated when 
delivered in person, by courier, or mailed in the United States mail, certified, return receipt 
requested, addresses as follows: 

 
To CCDC: 

John Brunelle, Executive Director 
Capital City Development Corporation 
121 N. 9th Street, Suite 501 
Boise, Idaho  83702 
#208-384-4264 
jbrunelle@ccdcboise.com  

 
To CONSULTANT: 

Company Head or Managing Partner 
Company Name 
Address 
Address 
#XXX-XXX-XXXX 
Email address 

 
Telephone numbers and e-mail addresses are for convenience and not to be used for 

mailto:jbrunelle@ccdcboise.com
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notices required to be in writing.  Informal notices and communication may be delivered in person 
or by telephone, mail, courier, e-mail, or fax.  Either Party may, by written notice, change the 
contact information listed above. 

 
26. GENERAL ADMINISTRATION AND MANAGEMENT.  The Executive Director of CCDC 
or his/her designee shall be CCDC’s representative and shall oversee and approve all services 
to be performed, coordinate all communications, review and approve all invoices, and carry out 
any and all tasks as may be required of CCDC under this Agreement. 

 
27. TIME IS OF THE ESSENCE.   Time is of the essence for each and every provision of this 
Agreement and will be strictly followed by the Parties. 
 
28. ENTIRE AGREEMENT.  This Agreement, along with any and all Exhibits, attached hereto 
and incorporated herein by reference, contains the entire Agreement of the Parties and 
supersedes any and all other agreements or understandings, oral or written, whether previous to 
the execution hereof or contemporaneous herewith.  This Agreement covers services or work 
products CONSULTANT has not completed, but does not cover services or work products that 
have been completed and CCDC has paid CONSULTANT’S fee.  All waivers of the provisions of 
this Agreement must be in writing and signed by the Parties. 
 
29. AMENDMENTS.  This Agreement may be amended only in writing, upon mutual 
agreement of both CCDC and CONSULTANT. 
 
30. ASSIGNMENT.  It is expressly agreed and understood by the Parties hereto that 
CONSULTANT shall not have the right to assign, transfer, hypothecate, or sell any of its rights 
under this Agreement except upon the prior express written consent of CCDC. 

 
31. COUNTERPARTS.   This Agreement may be executed in any number of counterparts.  
Such counterparts shall be deemed to be original instruments. Counterparts together shall 
constitute one (1) agreement. 

 
32. GOVERNING LAW.  Any dispute under this Agreement, or related to this Agreement, shall 
be decided in accordance with the laws of the State of Idaho. 
 
33. SEVERABILITY.  If any part of this Agreement is held unenforceable, the remaining 
portions of the Agreement will nevertheless remain in full force and effect. 
 
34. SUCCESSORS IN INTEREST.  The provisions of this Agreement shall be binding upon 
and shall inure to the benefit of the Parties hereby, and their respective successors and assigns.   
 
35. THIRD PARTY BENEFICIARIES.  CCDC and CONSULTANT are the only Parties to this 
Agreement.  The Parties do not intend that any non-party or third party will have any rights 
whatsoever under this Agreement. 
 
36. ANTI-BOYCOTT AGAINST ISRAEL CERTIFICATION. In accordance with Idaho Code 
Section 67-2346, CONSULTANT, by entering into this Agreement, hereby certifies that it is not 
currently engaged in, and for the duration of this Agreement will not engage in, a boycott of goods 
or services from the State of Israel or territories under its control. This provision does not apply to 
the following agreements: 1.) Those with a total potential dollar value of less than $100,000; or 
2.) Those with any Consultant or CONSULTANT having fewer than 10 employees. 
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37.   CERTIFICATION REGARDING GOVERNMENT OF CHINA. In accordance with Idaho 
Code Section 67-2359, effective July 1, 2023, CONSULTANT, by entering into this Agreement, 
hereby certifies that it is not currently owned or operated by the government of China and will 
not, for the duration of the Agreement, be owned or operated by the government of China. 
 

 
 

END OF AGREEMENT  |  Signatures appear on the following page. 
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IN WITNESS WHEREOF, CCDC and CONSULTANT have executed this Agreement 
with an effective date as of the last date written below. 
 
CAPITAL CITY DEVELOPMENT CORP.  CONSULTANT:  NAME HERE 
 
 
              
John Brunelle, Executive Director   Name, Title   
 
Date:        Date:        
 
 
EXHIBITS 
A. CONSULTANT’S Hourly Rate Schedule 
B. Sample Task Order Form 
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EXHIBIT A 
 
 
 
 
 

Consultant’s Schedule of Rates 
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[NAME OF FIRM] 

2024-2029 ON-CALL PROFESSIONAL SERVICES AGREEMENT 
 

TASK ORDER [24-00(Sequential #)] 
 

CONSULTANT: Use the Project Name and PO# xxxxxx number on all project-related invoices. 
 
 
TO:  [Consultant’s Project Manager] 

[Title]  
[Firm Name] (“CONSULTANT”) 
[Address] 
[Telephone #] 
[Email Address]  

 
FROM:  [CCDC Project Manager] 
  [Title] 

Capital City Development Corporation (“CCDC”) 
 121 N. 9th Street, Suite 501 

  Boise, ID 83702 
208-384-4264 
[Email Address] 

 
 
ORIGINAL AGREEMENT: 2024-2029 On-Call Professional Services (“Agreement”) 
AGREEMENT DATE:  [Date] 
 
TASK ORDER DATE:  _____________________[fill in after signed; use last date signed] 
TASK ORDER AMOUNT: $ [Amount] 
 
 
1. PROJECT NAME:  [ NAME OF PROJECT ]  
 
2. PROJECT DESCRIPTION 

CCDC desires to engage CONSULTANT to … 
 
3. SERVICES TO BE PERFORMED 

CONSULTANT shall perform the services described in CONSULTANT’s proposal dated 
[DATE], attached as Exhibit A (“Scope of Services” or “Scope”).  CONSULTANT shall not 
incur charges for the Scope of Services in excess of the not-to-exceed amount for this 
Task Order without prior written approval from CCDC.  CCDC’s signature on this Task 
Order serves as a Notice to Proceed.   

 

SAMPLE TASK ORDER 
FOR CCDC USE ONLY 

A Task Order will be drafted by 
CCDC and executed for each 

individual project.  

EXHIBIT B 



 

 
CONSULTANT NAME 
2024-2029 ON-CALL PROFESSIONAL SERVICES AGREEMENT Page 13 
 

4. SUBCONSULTANT(S)  (if applicable) 
 

CONSULTANT intends to hire [name of subconsultant] as a subconsultant to assist with 
the performance of the Scope of Services.  CCDC approves [name of subconsultant] 
(“SUBCONSULTANT”) as a subconsultant on this Task Order.  Payment for 
SUBCONSULTANT’s services shall be as stated under Section 5 below. 
 
a) CCDC hereby approves the listed company (ies) as SUBCONSULTANTS to this 

Task Order.  CONSULTANT shall require the SUBCONSULTANTS to obtain at 
their sole cost and expense and thereafter maintain for the term of this Task 
Order at least the minimum insurance coverages set forth below.  Payment for 
services of the SUBCONSULTANTS shall be the CONSULTANT’S responsibility.   

 
(b) Prior to performance of services, SUBCONSULTANTS shall provide evidence in 

the form of insurance certificate(s) to CONSULTANT that SUBCONSULTANTS 
have the following insurance coverages:   

 
(1) SUBCONSULTANTS shall maintain in full force and effect worker’s 

compensation and employer’s liability insurance as required by applicable 
law or regulation. 

 
(2) SUBCONSULTANTS agree to obtain and keep in force during the term of 

this Agreement an occurrence-based (rather than a claims-made based) 
commercial general liability insurance policy with minimum coverage of 
$1,000,000 per occurrence, and a minimum aggregate policy limit of 
$2,000,000.  The commercial general liability insurance policy shall name 
CCDC as an Additional Insured and protect its officers, agents and 
employees from and against any and all claims, losses, actions, and 
judgments for damages or injury to persons or property arising out of or in 
connection with each SUBCONSULTANT’S negligence during the 
performance of this Agreement.   

 
(3) SUBCONSULTANTS agree to obtain and keep in force during the term of 

this Agreement a professional liability insurance policy with minimum 
coverage of $1,000,000 per claim and a minimum aggregate policy limit 
of $1,000,000. 

 
(c) CONSULTANT shall keep copies of the SUBCONSULTANTS’ insurance 

certificates on file for at least one (1) year following completion and acceptance 
of the services performed under this Task Order and shall provide the insurance 
certificate(s) to CCDC within seven (7) days if so requested by CCDC. 

 
 
5.  PAYMENT  

 
(a) Amount and Method of Payment.  The total amount paid for this Task Order shall 

be an amount not to exceed [DOLLAR AMOUNT IN WORDS] ($ amount in 
numbers).   CCDC shall pay CONSULTANT for the Scope of Services performed 
under this Task Order based on hours expended on the Scope at the agreed upon 
hourly rate(s).   
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(b) Reimbursable Expenses.  Payment for reimbursable expenses shall be included 

in the not-to-exceed limit of [$amount in numbers, if applicable]. 
 
(c) Subconsultants.  Payment to SUBCONSULTANT is included in the not-to-exceed 

amount of [$amount in numbers] for this Task Order. CONSULTANT shall assume 
responsibility for the amount and schedule of payments to the SUBCONSULTANT. 

 
(d) Invoices.  CONSULTANT shall submit monthly invoices to CCDC for payment.  

Monthly invoices shall be in a format acceptable to CCDC, and shall include the 
PO# XXXXXX on the invoice.  Each invoice shall specify charges as they relate to 
the tasks in the Scope of Services.  Each invoice shall also specify current billing 
and previous payments, with a total of cost incurred and payments made to date. 

 
(e) NOTICE REQUIRED PRIOR TO OVERAGES.  CONSULTANT must notify CCDC 

if CONSULTANT anticipates that costs for the Scope of Services will exceed the 
not-to-exceed limit set for this Task Order. 

 
6.  SCHEDULE 

CONSULTANT shall begin work upon execution of this Task Order and work diligently 
toward completion of the Scope of Services, with such completion no later than [DATE]. 
 

7.  DELIVERABLES / COPIES OF PRODUCTS 
CONSULTANT shall provide CCDC with ... 
 

8.  CONTRACT TERMS 
Terms of the 2024-2029 On-Call Professional Services Agreement shall apply to the 
services performed and work products created under this Task Order.  

 
 

End of Task Order  |  Signatures appear on the following page. 
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IN WITNESS WHEREOF, CCDC and CONSULTANT have executed this Task Order as 
of the date last written below. 
 
 
CAPITAL CITY DEVELOPMENT CORP.  CONSULTANT 
     [NAME OF FIRM]  
 
 
              
John Brunelle, Executive Director    NAME & TITLE OF CONTRACT SIGNER 
 
 
Date:        Date:        
 
 
 
 
 
 
EXHIBITS 
 
A: Consultant’s Proposal dated <insert date> 
B: Hourly Rates; Reimbursable Expense Rates (if applicable) 
 
 
 
 

Budget Info / For Office Use 
Fund/District  
Account  
Activity Code  
PO #  
Completion Date  
Task Order Term  
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Attachment C 
 
 

Recommended Roster of On-Call Design Professionals 
and Firms that also submitted SOQs 

 

RECOMMENDED 
Architecture Landscape Architecture 

- CSHQA, Inc. - CSHQA, Inc. 
- Cushing Terrell - GGLO, LLC 
- Hummel Architects, PLLC - Jensen Belts Associates, PLLC 
- Pivot North Architecture* - Stack Rock Group, Inc. 
- ZGA Architects & Planners, Chartered* - The Land Group, Inc. 

  
Civil Engineering Structural Engineering 

- Civil Survey Consultants, Inc. - Desman, Inc. 
- HDR Engineering, Inc. - Kimley-Horn and Associates, Inc. 
- Kittelson & Associates, Inc. - KPFF, Inc. 
- Precision Engineering, LLC* - Walker Consultants, Inc.* 
- QRS Consulting, Inc. - WSP USA Buildings, Inc.* 

 *New to the On-Call Roster 
 

Also submitted SOQs 
Architecture Landscape Architecture 

- Cole Architects - Cushing Terrell 
- Glancy Rockwell - HDR 
- Slichter Ugrin - JUB 

 - Kimley-Horn & Associates, Inc. 
Civil Engineering - KM Engineering 

- Jacobs - South Beck Baird 
- Kimley-Horn Associates, Inc. - Terracon 
- KM Engineering - WSP 
- KPFF  
- The Land Group Structural Engineering 
- Nasland Engineering - Jacobs 
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DATE:  June 10, 2024 
TO:  Latonia Haney Keith, Chair 

Board of Commissioners 
FM:  John Brunelle, Executive Director 
RE:  CCDC Monthly Report  
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150 S. 5th St. - CW Moore Park Improvements – PP Type 4 
Partnership with Boise Parks:  A partnership with Boise Parks 
and Recreation to upgrade CW Moore Park. The Agency is 
working with the Parks department to help fund the 
improvements, not to exceed $350,000. The Board approved the 
project in May 2022 for T4 Agreement Designation and approved 
the T4 Agreement in May 2024. Agency is coordinating with the 
City of Boise on project timelines for construction documents and 
beginning of construction. Project Lead: Toby Norton 

210 W. Main St. - US Assay Office Pathway & Landscaping - 
PP Type 1: Landscaping and historical improvements at the US 
Assay Office. CCDC’s longstanding dedication to historic 
preservation and placemaking are both in play as we help with 
long overdue improvements to the grounds of the US Assay 
Office. The 1.79-acre property at 210 W. Main first included in 
an urban renewal district in 1996. CCDC is dedicating $115,125 
in Urban Renewal funds to the Foundation for Idaho History by 
CCDC for   public space improvements, which are nearing 
completion, with possible interpretive signage anticipated to be 
installed this summer. Once complete, the park will take place 
among CCDC’s placemaking portfolio along with Cherie 
Buckner Webb Park, The Grove Plaza, City Hall Plaza, and the 
upcoming work at 521 W. Grove. Project Lead: Kassi Brown 

1201 W. Grove St. - The Broadstone Saratoga - PP Type 4:  
A 334-unit, mixed-use development with 377 parking spaces 
and ground-floor retail. With $100 million in total development 
costs, the Agency expects to reimburse $1.9 million for alley improvements, streetscapes, and utility work. 
The project coordinates overlapping public improvements with the Rebuild Linen Blocks on Grove Street 
capital project between 12th and 13th Streets. The Board approved the Type 4 Capital Improvement Project 
Coordination participation agreement in June 2023, and construction is underway. Project Lead: Corrie 
Brending 

200 N. 4th St. - ICCU Plaza - PP Type 2: BVA Development is constructing a 13-story commercial/office 
space tower and an 11-story residential/multi-family tower, which includes 125 apartments and 150,000 
square feet of Class A office space. The public improvements eligible for CCDC reimbursement include 
streetscapes along 4th, Main, and Bannock streets. Utility upgrades and expansion work includes 
upgrading and undergrounding power lines, new underground fiber, and the sewer expansion mainline. 
Total development costs are estimated at $124 million, and Eligible Expenses at $1.7 million. The project 
is requesting the use of Capital Improvement Plan funds dedicated to housing developments, which will be 
completed before the expiration of the RMOB District. The Board designated the project for Type 2 
Participation in January 2023. The Agency is negotiating a final agreement for Board approval. Project 
Lead: Corrie Brending 
1011 W. Grove St. - Marriot AC/Element Hotel - PP Type 4:  Pennbridge Lodging, a hotel developer and 
manager, is building a 15-story, dual-branded hotel with 296 rooms and ground-floor office space. The 
project has an estimated total development cost of $100 million and has requested approximately $500,000 
in reimbursements for utility work. The project coordinates two overlapping capital projects, the Rebuild 
Linen Blocks on Grove Street between 10th and 11th streets and Rebuild 11th Street Blocks between Grove 
and Front streets. The Board approved the Type 4 Capital Improvement Project Coordination participation 
agreement in December 2023, and construction is underway. Project Lead: Amy Fimbel 

212 S. 16th St. - Fire Station #5 - PP Type 4: A partnership with the City of Boise to assist with streetscape, 
alley, and utility improvements associated with the redevelopment of Fire Station #5. The Board designated 

Economic Development 

                    
 
 

Type 1: One-time assistance. 
Reimbursements up to $200k 
for eligible expenses. 
Developer-matched. 

Type 2: General assistance. 
Reimbursed by project-
generated tax increment 
revenue. Scorecard 
dependent.  

Type 3: Transformative 
Assistance. Large-scale or 
unproven projects. Often 
includes public parking. $6 
private to $1 public minimum 
investment required.  

Type 4: Capital Improvement 
Coordination. Most often used 
for public/public projects. 

Type 5: Disposition of CCDC-
owned property. 

PARTICIPATION 
PROGRAM 

https://ccdcboise.com/ccdc-projects/cw-moore-park-improvements-type-4-partnership-with-boise-parks/
https://ccdcboise.com/ccdc-projects/cw-moore-park-improvements-type-4-partnership-with-boise-parks/
https://ccdcboise.com/ccdc-projects/210-w-main-st-u-s-assay-office-pathway-and-landscaping/
https://ccdcboise.com/ccdc-projects/210-w-main-st-u-s-assay-office-pathway-and-landscaping/
https://ccdcboise.com/ccdc-projects/210-w-main-st-u-s-assay-office-pathway-and-landscaping/
https://ccdcboise.com/ccdc-projects/210-w-main-st-u-s-assay-office-pathway-and-landscaping/
https://ccdcboise.com/ccdc-projects/1210-w-grove-st-the-broadstone-saratoga/
https://ccdcboise.com/ccdc-projects/1210-w-grove-st-the-broadstone-saratoga/
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the project on May 8, 2023. The Board approved the final agreement on August 14, 2023, and construction 
is underway. Project Lead: Amy Fimbel 

South 8th Street and Greenbelt Site Improvements - PP Type 4: A partnership with the City of Boise to 
assist with Greenbelt realignment, public right-of-way improvements, and upgrades to optimize 
connectivity, circulation, and safety adjacent the Greenbelt. The Board designated the project on August 
14, 2023. Project Lead: Amy Fimbel 

619 W. Main St. - Empire Theatre Building – PP Type 1: The historic Empire Theater Building was 
acquired by local developer West Bannock, LLC in 2023. Reinvestment in the existing 7,724 square foot 
building includes structural upgrades, interior renovations, and an underground water supply line for the 
addition of a fire sprinkler system. Eligible improvements include streetscape preservation and repairs to 
bring the building into code compliance. The Board approved the final Type 1 Agreement at the April 8, 
2024, meeting and interior improvements are underway. Project Lead: Kassi Brown   

Infrastructure 

River Myrtle - Old Boise Closeout Inventory and Analysis: This project identified locations where 
streetscape infrastructure repairs or upgrades are needed to address minor deficiencies, deterioration, or 
hazards within the streetscapes of existing rights-of-way. CCDC contracted with Stack Rock Group to 
perform the district-wide assessment of current conditions and identify locations needing improvements. 
Sites identified through this effort will be prioritized to inform the programming of closeout project work prior 
to RMOB sunset. Project Lead: Zach Piepmeyer 

3rd Street Streetscape Improvements - Front to Jefferson Streets: This project will make streetscape 
improvements and road intersection adjustments to 3rd Street and Main Street to improve the safety and 
functionality of the rights-of-way for pedestrians, cyclists, and vehicles. The design will be coordinated with 
ACHD's Bannock Street Neighborhood Bikeway project. Jensen Belts Associates was selected through a 
competitive RFQ process and is under contract to provide a topographic survey, schematic sign, and design 
review approval. The design is anticipated to be completed in spring 2024, with construction to start later 
that year. The project received Boise of City Design Review approval in March 2024 and the design team 
is working on construction documents. Guho Corp. is being contracted with for pre-construction services. 
Project Lead: Toby Norton 

Capitol Boulevard Streetscape Improvements, Boise River to Myrtle Street: This project anticipates 
streetscape improvements that include a pedestrian crossing at Fulton Street, replacement of existing non-
compliant facilities with ADA compliant ones and overall reconstruction of streetscapes that meet the City 
of Boise’s Streetscape Standards. These improvements will advance the safety and functionality of the 
right-of-way for pedestrians, cyclists, and vehicles. The Land Group has been chosen as the Design 
Professional and Guho Corp. is the approved CM/GC. The design is anticipated to be completed in summer 
2024 with construction to start later this year. Project Lead:  Megan Pape 

Mobility 

5th & 6th Streets Roadway Improvements:  In 2019, CCDC partnered with the City of Boise on this high-
priority project to convert two existing one-way corridors to two-way vehicle travel. However, in early 2024, 
the State of Idaho approved the maintenance-related portions of the project but rejected the request for 
two-way conversion. CCDC updated the ACHD Commission of these resolutions and the need to proceed 
with a one-way design option on March 27, 2024. In light of the State’s Resolution, the City provided 
direction to CCDC on April 18, 2024, to discontinue moving the project forward, as planned. Agency is 
evaluating opportunities for minor streetscape upgrades on both corridors within the remaining RMOB 
timeframe. Project Lead: Zach Piepmeyer 

Boise City Canal Multi-Use Pathway, 3rd Street to Broadway Avenue:  As identified in the 2022 City of 
Boise Pathway Master Plan and the 2020 Old Boise Blocks Visioning Report, this project anticipates 
constructing a non-motorized, multi-use pathway generally aligned with the Grove Street corridor, 
connecting 3rd Street to Broadway Avenue at the recently installed enhanced pedestrian crossing to Dona 
Larsen Park. Because no continuous public right-of-way exists within which to construct the pathway, close 
coordination and cooperation with property owners will be essential. CCDC selected The Land Group to 
assist with design and construction administration services through a competitive RFQ process. The 

https://ccdcboise.com/ccdc-projects/capitol-boulevard/
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consultant has completed Boise City Design Review and received City of Boise approval of the final plans 
on May 24, 2024. Four Permanent Easements (PE) are necessary to construct the pathway and are in 
progress. The PE with Idaho Power Company will be considered by Boise City Council on June 4, 2024. 
The Agency prepared an RFQ for pre-qualifying prospective contractors and advertised the RFQ on May 
21. Statements of Qualifications are due on June 20, 2024. CCDC anticipates the selection of a contractor 
at the July 2024 Board Meeting. Bidding is anticipated in August 2024, and construction to begin no later 
than mid-October 2024. Project Lead:  Megan Pape 

Place Making 

Rebuild Old Boise Blocks on Grove Street: CCDC conducted an inclusive, community-driven visioning 
process to develop a place-making strategy for this site. The process began in June 2020 with a series of 
stakeholder visioning meetings to create a community-supported vision for the area. The public had multiple 
opportunities to engage in the visioning process through the summer and fall of 2020. Jensen Belts 
Associates led the design effort, and Guho Corp. is the Construction Manager/General Contractor (CM/GC). 
CCDC has approved plans from ACHD and the City, and GMP #1 was approved at the October 2023 Board 
meeting. Guho started construction on October 30, 2023. Project Lead: Amy Fimbel 

Linen Blocks - West Grove Street Improvements: This project will catalyze infrastructure improvements 
on Grove Street between 10th and 16th Streets. CCDC conducted an inclusive, community-driven visioning 
process for the project from September 2020 to June 2021. The process included a series of stakeholder 
visioning meetings and public surveys and resulted in a final visioning document. GGLO led the design 
effort and Guho Corp. is the Construction Manager/General Contractor (CM/GC). Guho started construction 
of the full improvements in June 2023. Project Lead: Amy Fimbel 

Fulton Street Improvements - 9th Street to Capitol Boulevard: This project is substantially complete, 
with Fulton Street between 9th Street and Capitol Boulevard open to vehicles and pedestrians. Crews will 
wrap up final punch list items over the next few weeks. Project Lead: Kassi Brown 

521 W. Grove St. - Public Space: This project will develop an Agency-owned parcel at 521 W. Grove St. 
into a public space that celebrates the neighborhood's multicultural history, provides additional event space 
to support street festivals on the adjacent Basque Block, and catalyzes placemaking with adjacent private 
investment and overall neighborhood investment strategy. This project is in collaboration with Boise Parks 
Department, which will assume ownership, operation, and maintenance.  

A design team was selected through an RFQ process. CCDC received Board approval for the selection of 
the design team in October 2022. A CM/GC was selected through an RFQ process, and the selection was 
approved by the Board in December 2022. Agency issued a public programming survey for the project on 
January 9. The survey ended on January 25, and the results were analyzed to prepare concepts for the 
design alternatives public open house, which occurred on April 6 to gather feedback on the designs. The 
feedback was analyzed to produce a preferred design. The project was presented to the Parks Commission 
in November, City Council in December and received Design Review approval in March 2024. Agency is 
coordinating with City of Boise Arts & History department on the art package and the design team is working 
on design development plans to be complete in June 2024. Project Lead: Toby Norton 

Special Projects 

RMOB Public Art - City of Boise Broad Street Sculpture - PP Type 4: The Arts & History Commission 
approved the design in October 2020. CCDC supported the project through funding and involvement in the 
selection process. Fabrication of the sculpture is complete, and Arts & History has decided to store the 
sculpture until the completion of the Ovation Apartment construction to avoid potential damage to the 
sculpture. Project Lead: Megan Pape 

RMOB Public Art - Downtown Traffic Box Art - PP Type 4: Boise City Department of Arts & History has 
requested assistance to re-wrap traffic boxes that need replacement. There are fifteen traffic boxes in the 
River-Myrtle/Old Boise District that need replacement. The project was designated as eligible for Type 4 
Capital Project Coordination Assistance at the October 2023 Board Meeting. The final agreement was 
approved by the Board in December 2023. Project Lead: Megan Pape 

https://ccdcboise.com/ccdc-projects/rebuild-old-boise-blocks/
https://ccdcboise.com/ccdc-projects/fulton/
https://ccdcboise.com/ccdc-projects/521-grove-urban-park-site/


 
 

Page 5 of 16 

RMOB Public Art - Deferred Maintenance - PP Type 4: Boise City Department of Arts & History has 
requested assistance to repair two public art installations in the River-Myrtle/Old Boise District. The project 
was designated as eligible for Type 4 Capital Project Coordination Assistance at the October 2023 Board 
Meeting. The final agreement was approved by the Board in April 2024. Project Lead: Megan Pape 

 

Economic Development 

Block 68 Catalytic Redevelopment Project: In December 2021, the Board selected Edlen & Company's 
and deChase Miksis’ (“Developer”) proposal for the disposition of Agency owned property at 1010 W. 
Jefferson St. and 421 N. 10th St. through a competitive Request for Proposals ("RFP") process. The 
proposal included a land exchange with the YMCA for Agency-owned property at 421 N. 10th St. In 
exchange for the YMCA's property on Block 69 North. The Board approved the Amended and Restated 
Land Exchange with the YMCA and the Block 69 North Workforce Housing Project Disposition and 
Development Agreement ("DDA") in October 2022, and approved the Block 68 South Mixed-Use 
Residential and Mobility Hub Project DDA in December 2022. In April 2023, the Developer requested 
revised terms for CCDC assistance for both projects and in May 2023, the Board established a project 
review committee to assist with fact-finding and analysis. Following several discussions, the Developer 
submitted revised requests on August 8, 2023, and on August 14, 2023, the Board approved Agency 
recommended responses and directed the Parties to execute a Memorandum of Understanding (“MOU”) 
which was approved by the Board on August 30, 2023, to implement the responses and guide negotiation 
of amended DDAs. Pursuant to the MOU the Agency acquired the property at the corner of 10th and 
Jefferson from the Developer on November 1, 2023. The Board approved with conditions the Schematic 
Design Documentation for both projects on November 13, 2023. On December 11, 2023, the Board 
approved the Amended and Restated DDAs with the Developer and approved the Second Amended and 
Restated Land Exchange Agreement with the YMCA. Performing in accordance with the Amended and 
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Restated DDAs, the Developer submitted Design Development Drawings for each project to the Agency on 
March 15, 2024, which were approved by the Executive Director. On April 30, 2024, the Developer 
submitted its Preliminary Evidence of Financing for each project. CCDC’s Executive Director has 45 days 
to review the Preliminary Evidence of Financing and provide in writing their approval, conditional approval, 
or disapproval. The Developer has indicated Construction Drawings are in progress and has started 
consolidation of the two parcels on Block 68 South on behalf of the Agency. Project Lead: Alexandra Monjar 

1010 W. Jefferson St. - 10Ten Building - Agency Owned Property: All leases expired as of May 31, 
2023, and the building is now vacant other than McAlvain Construction utilizing a small office space on the 
second floor. The building signs are updated to show there are no tenants. The Car Park converted the lot 
to $5 public parking, signage has been added to show the $5 flat fee and a payment system through 
ParkMobile. The Car Park manages the lot. No significant maintenance items to report. Project Lead: Amy 
Fimbel/Aaron Nelson 

1110 W. Grove St. - Renegade Hotel - PP Type 4: Development of this seven-story, 122-key boutique 
hotel by Hendricks Commercial Properties is nearly complete. The Board designated the project for Type 
4 Capital Improvement Project Coordination participation in May 2022, and the agreement was approved 
by the Board in September 2022. An amendment to the agreement was executed in May 2023, to allow 
Hendricks’ to install a sidewalk with a geothermal snowmelt system. This amendment does not impact the 
project’s estimated expenses eligible for reimbursement. The Agency will coordinate with the developer to 
receive and review cost documentation for reimbursement, expected to occur in this fiscal year. Project 
Lead: Alexandra Monjar 

1015 Main St. - Smith Block Building - PP Type 1: This restoration project includes extensive facade 
renovation work sensitive to the historic nature of the building. The first-floor retail space will be renovated 
with the exterior of the building and includes replacing windows, historically accurate awnings, and new 
storefront display windows and entry doors. The Board approved the final Type 1 Agreement at its January 
11, 2023, meeting, and construction is underway with anticipated completion later this Summer. Project 
Lead: Kassi Brown 

1522 W. State St. - 16th & State - PP Type 2: Developer Johnson & Carr plans to construct a seven-story 
mixed-use building with 104 residential units and 1,600 square feet of ground-floor retail on the site of an 
old gas station. The project includes workforce housing with 10 percent of the units reserved for rent-
restricted, income-qualified residents. Public improvements eligible for CCDC reimbursement include 
streetscapes along 16th and State Streets. Utility upgrades include water line relocations and stormwater 
management infrastructure. Total Development Costs are estimated at $25 million, and Eligible Expenses 
at $657,655. The project is requesting the use of CIP funds dedicated to housing developments that are to 
be completed before the expiration of the Westside District. The Board approved the final agreement in 
March 2023. Project Lead: Corrie Brending 

Infrastructure 

State Street Streetscape & Fiber-Optic Conduit: This is a cost-share project with an ACHD Downtown 
Boise Implementation Program (DBIP) project to rehabilitate State Street between 2nd & 16th Streets. 
CCDC-funded improvements include the installation of a fiber-optic conduit bank between 8th and 15th 
Streets and streetscape improvements between 8th and 16th Streets. Streetscape components include 
wider sidewalks, street trees, furnishing zones, and suspended pavement systems (Silva cells) for tree root 
growth and stormwater retention. The project also anticipates green stormwater infrastructure features in 
the form of bioretention planters and a landscaped median at select locations throughout the project area. 
ACHD bid on this project in August but rejected all bids due to high pricing. ACHD re-bid the project in 
January 2023, and bids were again rejected. The ACHD Commission has asked its design team to re-
examine the western portion of the project design from 8th to 14th Street for ways to improve safety for all 
users. ACHD initiated a new Concept Study in late August 2023 for this section of the project to determine 
potential cross-section modifications and signalization changes at key intersections and anticipated 
adoption of a concept in August 2024. Final Design of this segment to be completed in 2024/2025 and 
Construction anticipated in 2025/2026. Improvements proposed through the project east of 8th Street (i.e., 
outside of the WS URD) were bid out as separate projects:  ACHD constructed the segment from 2nd to 
4th Street in 2023 and construction on the segment from 4th to 8th began March 2024 and will extend 
through November 2024. Agency continues to coordinate with ACHD, and development teams associated 
with YMCA and Block 68/69. Project Lead: Zach Piepmeyer 

https://ccdcboise.com/ccdc-projects/1110-grove-st-hotel-renegade/
https://ccdcboise.com/ccdc-projects/1110-grove-st-hotel-renegade/
https://ccdcboise.com/ccdc-projects/smith-block-building/
https://ccdcboise.com/?post_type=current-projects&p=11091&preview=true
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Bannock Street Streetscape Improvements - 12th to 16th Streets: This project will make streetscape 
improvements on both sides of Bannock Street between 12th and 16th Streets to improve connectivity for 
all modes of travel from the West Downtown neighborhood into downtown. The design is coordinated with 
ACHD's Bannock Street Neighborhood Concept. To maximize public investment, the Agency has entered 
into an Interagency Agreement with ACHD to include ACHD’s planned pavement rehabilitation and the 
replacement of the underground Boise City Canal Bridge crossing on Bannock east of 14th in the project 
scope. CSHQA is leading the design effort and McAlvain Construction is the Construction Manager/General 
Contractor (CM/GC). The design is anticipated to be completed summer 2024 with construction to start 
November 2024. Project Lead: Amy Fimbel 

Mobility 

8th Street Improvements, State to Franklin Streets: This project will increase mobility options and 
improve safety for cyclists and pedestrians between the North End Neighborhood and Boise State 
University. The proposed 8th Street bike facilities will connect to a future east west ACHD Franklin Street 
Bikeway, and ACHD will extend the 8th Street bike facility improvements north of Franklin Street to Union 
Street under a future, separate project.  

CCDC’s project will underground overhead power and telecommunication lines and make streetscape and 
transit improvements between State and Franklin streets. Kittelson & Associates is leading the design effort 
and McAlvain Construction is the Construction Manager/General Contractor (CM/GC). Construction 
documents were submitted in March for City of Boise approval. Work to underground overhead power and 
telecommunication lines began in April 2024. Project Lead: Amy Fimbel 

Special Projects 

Westside Public Art – Downtown Traffic Box Art - PP Type 4: Boise City Department of Arts & History 
requested assistance to re-wrap traffic boxes that need replacement. There are seventeen traffic boxes in 
the Westside District that need replacement. The project was designated as eligible for Type 4 Capital 
Project Coordination Assistance at the October 2023 Board Meeting. The final agreement was approved 
by the Board in December 2023. Project Lead: Megan Pape 

Westside Public Art – Deferred Maintenance - PP Type 4: Boise City Department of Arts & History has 
requested assistance to repair two public art installations in the Westside District. The project was 
designated as eligible for Type 4 Capital Project Coordination Assistance at the October 2023 Board 
Meeting. The final agreement was approved by the Board in April 2024. Project Lead: Megan Pape 

https://ccdcboise.com/ccdc-projects/bannock-street-improvements/
https://ccdcboise.com/ccdc-projects/8th-street-improvements-state-street-to-franklin-street/
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Economic Development 

2618 W. Fairview Ave. - LOCAL Fairview - PP Type 2: Subtext plans to construct this seven-story, 271-
unit, mixed-use project. The development will have approximately 8,500 square feet of ground floor 
commercial space with the existing Capri Restaurant retained and incorporated into the design. The public 
improvements eligible for CCDC reimbursement include streetscapes along Fairview Avenue and 27th 
Street. Utility upgrades and expansion work includes upgrading and undergrounding power, new 
underground fiber, and phone lines, and expanding the sewer mainline. Total Development Costs are 
estimated at $81 million, and Eligible Expenses at $1.2 million. The Board approved a final agreement in 
April 2023. Project Lead: Corrie Brending 

114 N. 23rd St. – New Path 2 – PP Type 3: This second phase of New Path is a permanent supportive 
housing development comprised of 96 multi-family units and space for ancillary support services. This 
Second phase of New Path 2 is a permanent supportive housing development comprised of 96 multi-family 
units and space for ancillary support services. This project is being developed by Pacific West Communities, 
Inc. with Low-Income Housing Tax Credits (LIHTC) and support from the City of Boise. This development 
will provide affordable housing for individuals and couples who are experiencing homelessness or facing 
homelessness and earning less than 60% of the area median income for Ada County, though residents will 
be earning substantially below this. There is an estimated $250,000 in eligible expenses for streetscape 
and public utility upgrades. The Board designated the project for Type 3 Transformative Assistance 
participation in May 2023 and approved a final agreement in October 2023. Project Lead: Corrie Brending 

 

https://ccdcboise.com/ccdc-projects/local-fairview/
https://ccdcboise.com/ccdc-projects/new-path-2/
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Infrastructure 

West End Water Renewal Infrastructure- PP Type 4: The City of Boise is undertaking the construction 
of a new lift station and pressure discharge pipe needed to serve multiple incoming mixed-use 
developments in the 27th Street and Fairview Avenue area. These improvements will provide the backbone 
to replace miles of substandard gravity sewer lines as further development happens at the western end of 
the 30th Street District. The city has requested a 50/50 cost share for funding this important project and 
CCDC has committed approximately $1.6 million. The Board approved the final agreement in April 2023 
and construction is underway on the lift station site with an anticipated completion date of fall 2024. Project 
Lead: Corrie Brending 

Mobility 

2525 W. Fairview St. - St. Luke’s Transit Station - PP Type 4: The construction of St. Luke's project at 
27th Street and Fairview Avenue overlaps with CCDC's Main and Fairview Transit Station at the 
intersection, and the Board approved a Type 4 Participation Agreement to subcontract for the construction 
of this platform in March 2022. Construction of the transit station is complete, and CCDC is working with 
St. Luke’s to gather cost documentation. Project Lead: Alexandra Monjar 

 

Economic Development 

17th Street Interim Streetscape Improvements, Shoreline Drive to Cul-de-Sac: Pedestrian 
improvements to address the current gaps in the sidewalk and install additional overhead lighting on 17th 
Street between Shoreline Drive and the east end of 17th Street (cul-de-sac). The goal of this effort is to 
improve safety and mobility within the public right-of-way on 17th Street and provide the City of Boise with 
infrastructure to better manage on-street parking. LaRiviere, Inc. began construction in May, with demolition 
and prep for new sidewalks and pedestrian crossings underway. Project Lead: Kassi Brown  

818 W. Ann Morrison Park Dr. - Capitol Student Housing - PP Type 2: The Gardner Company is 
constructing a new five-story, mixed-use residential building with 91 units (278 bedrooms) and ground-floor 
commercial space with associated site improvements. Public improvements eligible for CCDC 

https://ccdcboise.com/ccdc-projects/west-end-water-renewal/
https://ccdcboise.com/ccdc-projects/main-fairview-transit-stations/
https://ccdcboise.com/ccdc-projects/17th-street-streetscape-improvements/
https://ccdcboise.com/ccdc-projects/17th-street-streetscape-improvements/
https://ccdcboise.com/ccdc-projects/818-w-ann-morrison-park-drive-mixed-use/
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reimbursement include streetscapes along Ann Morrison Park Drive, Lusk Street, and Sherwood Street. 
Utility upgrades and expansion work includes upgrading and undergrounding power, new underground 
fiber, and the expansion of the sewer and water mainlines. Total Development Costs estimated at $44 
million, and Eligible Expenses at $600,000. The Board approved an agreement in January 2023, and work 
is underway with a target completion date of June 2024. Project Lead: Corrie Brending 

 

 
 

Economic Development 

951 E. Gowen Rd. - Red River Logistics and Commerce Centers - PP Type 2: The Board approved this 
Agreement at its February meeting to participate in the extension and public dedication of Production Street 
and associated utility and streetscape improvements. This street extension is included in the Gateway East 
District Plan and will open opportunities for additional development on adjacent vacant parcels. 
Construction is underway with completion expected in July 2024. Project Lead: Corrie Brending 

2500 W. Freight St. - Boise Gateway 3 - PP Type 2: In December 2022, the Board designated this Boyer 
Company project to receive Type 2 Participation to assist with utility and roadway improvements. The 
project is a 185,000 square foot speculative warehouse building designed to accommodate up to four 
tenants per lot bound by Eisenman Road, Winco Court, and Freight Street. The agreement was approved 
by the Board in February 2024 and includes the option for the developer to construct an additional building 
on the site within the term of the agreement to further catalyze development in Gateway East. Project Lead: 
Alexandra Monjar 

 

https://ccdcboise.com/ccdc-projects/951-e-gowen-red-river/
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Mobility 

Eisenman Road Interim Improvements, Blue Sage Lane to Blue Valley Lane: Construction of a five-
foot-wide asphalt pathway along the frontage of the Blue Valley Estates Mobile Home Park with a new 
retaining wall and pedestrian railing at Five Mile Creek. Sunnyridge Construction, LLC has completed 
construction of the retaining wall and paved the asphalt pathway. Final items including pouring the 
protective curb and installing the channelizers will follow, with anticipated project completion in June. Project 
Lead: Kassi Brown 

 

 

2426 N. Arthur St. - Wilson Station – PP Type 3: Wilson Station is a mixed-use, affordable housing 
development comprised of 102 multi-family units and ground floor commercial space intended to be a day 
care. This project is being developed by Pacific West Communities, Inc. with Low-Income Housing Tax 
Credits (LIHTC) and the City of Boise’s Housing Land Trust. This unique model allows the developer to 
enter a below market long-term lease with the City of Boise, which owns the underlying land. With this 
financial structure the project can maintain affordable rental rates for residents earning 30%-80% of the 
Area Median Income. There is an estimated $860,000 in eligible expenses for streetscape and public utility 
upgrades. The Board designated the project for Type 3 Transformative Assistance in April 2023 and 
approved a final agreement in October 2023. The project is currently under construction. Project Lead: 
Alexandra Monjar 

 

https://ccdcboise.com/ccdc-projects/eisenman-road-pedestrian-improvements/
https://ccdcboise.com/ccdc-projects/wilson-station/
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AGENCY WIDE – ALL DISTRICTS 

 

Parking & Mobility 
 

Capitol and Myrtle Garage Elevator Modernization: The Agency is updating and modernizing the 
elevator at the Cap & Myrtle Garage. The current unit is 20+ years old and parts are no longer available. 
approval. A request for bid was sent and a Pre-bid meeting was held on February 20. Final bids were due 
March 13 at 3pm. Four bids were received, and Barrier Building Inc was the lowest bidder ($430,000). The 
board approved the project during the April meeting and the project is now underway. The lead time to 
receive the necessary parts for the elevator modernization is 28 weeks (about six and a half months). 
Barrier will be constructing the new elevator control room first, then the project will be in a holding pattern, 
until the elevator parts arrive. The estimated completion date is January 2025. Project Lead: Aaron Nelson 

City Go: This partnership of Valley Regional Transit, the City of Boise, ACHD Commuteride, Boise State 
University, St Luke's Hospital, Downtown Boise Association, and CCDC involves marketing its alternative 
transportation products and services to the downtown community. The CCDC Board approved a renewed 
Memorandum of Understanding for City Go at its October 2020 meeting. In response to a request from 
VRT, the Agency has included a $60,000 contribution to City Go in the FY2024 budget for CCDC. An 
overview is located at citygoboise.com. Project Lead: Zach Piepmeyer 
Rooftop Solar Feasibility Study: In support of the City’s Climate Action goals, the Agency initiated this 
study to determine the feasibility of installing rooftop solar arrays on each of the six current ParkBOI facilities 
downtown. Kimley-Horn & Associates was selected from the Agency’s on-call roster to study each of the 
structures and their suitability for solar under current Idaho Power rate structures and various solar array 
ownership models. Kimley-Horn delivered a final report to the Agency in March 2024 following the Idaho 
Public Utilities Commission approval of requested rate changes from Idaho Power for solar providers. The 
consultant deliverable outlines the analysis process, findings, and recommendations on solar array 
implementation for each garage. Agency presented study findings to the Board at the March 2024 Board 
Meeting. Project Lead: Zach Piepmeyer 
Parking Access and Revenue Collection System (PARCS) Replacement: The existing system for 
controlling public entry/exit and payment for parking within five of the six ParkBOI facilities is approaching 
10 years in service in 2024. Although the existing system is still operational, its functionality is limited 
compared to newer technologies and industry best practice is for PARCS replacement every 10 years. 
Through an RFQ process, the Agency selected Kimley-Horn & Associates to assist with analyzing the 
current facilities and current PARCS equipment, investigate current PARCS technologies on the market 
that would be suitable for ParkBOI facilities, lead stakeholder outreach to define desirable PARCS 
characteristics, assist the Agency in developing a formal Request for Proposals (RFP) to procure the new 
PARCS, and manage the installation and testing phase of the project.  The consultant prepared final 
Existing Conditions, PARCS Assessment and Best Practices Report in late March 2024 and is developing 
specifications for the future PARCS system. The Agency anticipates advertising the RFP in July/August 
2024. Installation of the new PARCS in the ParkBOI facilities is anticipated to begin in late 2024. Project 
Lead: Zach Piepmeyer 

Condominium Associations 

 

Building Eight Condominiums Association 

CCDC Contact: Aaron Nelson 

Member Unit Percent Interest 

https://ccdcboise.com/development/rfps/invitation-to-bid-capitol-myrtle-garage-elevator-modernization-project/
http://citygoboise.com/
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CCDC  Capitol & Myrtle Parking Garage (Unit 2) 35% 

Raymond Management Hampton Inn & Suites (Unit 1) 62.5% 

Hendricks Retail Units (Units 3 & 4) 2.5% 

Condo Board Meetings 

Last Meeting Next Meeting Next Report Due 

December 14, 2022  TBD TBD 

Issues/Comments: 
A meeting was held, and the main topic of discussion was to update 

procedure in the event of another insurance claim. Power was lost to the 
Hotel due to an electrical issue; it has since been repaired.  

 

Front Street Condominium Association  

CCDC Contact: Aaron Nelson 

Member Unit Percent Interest 

CCDC  9th & Front Parking Garage 25.76% 

GBAD  2.00% 

Aspen Condominiums Aspen Lofts 52.17% 

Hendricks BoDo Retail Units 20.07% 

Condo Board Meetings 

Last Meeting/Report Next Meeting Next Report Due 

September 14, 2023 TBD November 30, 2024 

Issues/Comments: Pat Rice is now retired, and Cody Lund is now the Executive director. 

 

U.S. Bank Plaza Condominium Association  

CCDC Contact: Mary Watson 
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Member Unit Percent Interest 

LN City Center Plaza/ 
Clearwater Analytics 

A, 1A, 1B, 1C, 1H, 1K, 1L, 2C, 3C, 5A, 6A, 
7A, 8A, 9A 77.372% 

CCDC 1F, 1G, 1J, 2B, 4B, 5B 6.861% 

GBAD 4A 3.040% 

Boise State University 1D, 1E, 2A, 3A, 3B 6.131% 

Valley Regional Transit B1, B2, B3 6.429% 

Sawtooth Investment 
Mgmt. 

 

10A 
0.167% 

Condo Board Meetings 

Last Meeting/Report Next Meeting Next Report Due 

October 25, 2023 TBD 2024 August 2024 

Issues/Comments:  Annual meeting on 10/25/2023: discussed budget for 2024. 

 

Capitol Terrace Condominium Association  

CCDC Contact: Aaron Nelson 

Member Unit Percent Interest 

CCDC  Capitol & Main Parking Garage 50% 

Hawkins Companies Main + Marketplace 50% 

Condo Board Meetings 

Last Meeting/Report Next Meeting Next Report Due 

October 17, 2023 TBD October 2024 
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Issues/Comments: Condo will buy escalator cleaner and save of yearly service cleaning, 
Parkboi is looking to add cameras to garage. 

 

Downtown Parking Condominiums Association  

CCDC Contact: Aaron Nelson 

Member Unit Percent Interest 

CCDC  9th & Main Parking Garage 93.51% 

Les Bois Holdings, LLC Commercial, Main Street side 2.03% 

Eastman Building, LLC Commercial, Idaho Street side 4.46% 

Condo Board Meetings 

Last Meeting/Report Next Meeting Next Report Due 

September 20, 2023 TBD September 2024 

Issues/Comments: 

Condo Meeting held September 20, 2023, at 1pm.  

Gold Members for Idaho Steel Heads now park at the 9th & Main 
Garage. 

Minor Column repair to be done by Hellman in October ground level.  

 

ACME Fast Freight Condominium Association  

CCDC Contact: Zach Piepmeyer 

Member Unit Percent Interest 

CCDC  
11th & Front Parking Garage, 30.1% 

(Units 402, 403, 501, 502) 
28.485% 

Ball Ventures Ahlquist 
11th & Front Parking Garage, 69.9% 

(Units 104, 105, 201, 202, 301, 302, 
401) 

66.490% 

Boise Metro Chamber 
Boise Chamber Offices  

(Units 101, 102, 203) 
5.025% 
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Condo Board Meetings 

Last Meeting/Report Next Meeting Next Report Due 

June 22, 2023  June 2024  January 2025 

Issues/Comments:  

#### 

 

 

 

 



 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BLANK PAGE 
 
 
 
 
 



V. 
ADJOURN 
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